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Welcome to South School!  
 
Whether you are a returning student, or new to our halls, we are pleased to see all the students here each and every day.  
The entire staff here at South School are determined to make this the best year yet!  We strive for academic excellence 
within a safe and friendly environment for all our students.  We look forward to working with students, parents, and the 
community to achieve our goals and watch our students thrive! 
 
We welcome and encourage parent involvement in South School.  Volunteering in classrooms or joining the PTF are great 
ways to know what your child experiences at school and to support the school’s mission.  We also strongly encourage all 
parents to have conversations with their children about the meaning of “respect yourselves, respect others, and respect your 
environment”.   All three concepts are the basis for creating an excellent academic and social environment and are a part of 
our daily school announcement and school wide expectations.  It is very important for children to hear this from both parents 
and teachers.   
 
In order to make our school run effectively and efficiently, we want to make you aware of our policies and expectations.  
Please read through this handbook to learn about South School, and review the information with your child.  It has been 
prepared as a resource for the school year and contains information pertinent to RSU #13 and South School’s expectations, 
procedures, and policies. Please also check out our website (http://ss.rsu13.org/) for more information.  
 
We hope that you always feel welcome at our school.  We have a wonderful staff that genuinely cares about our students.  If 
you ever have a concern about your child’s day, we encourage you to speak directly to his/her teacher.  Your child’s teacher 
will let you know the best way to reach them.  Additionally, twice a year, we have parent/teacher conferences.  This is a great 
time to discuss how your child is doing academically as well as socially.  We are looking forward to getting to know your child 
and their family! 
 
 
Please feel free to contact us at any time.  It’s going to be a great year! 
 
Mr. Bennett 
Principal, South School 
207-596-2020 
jbennett@rsu13.org 
 

 
 

 
  RSU #13 SOUTH SCHOOL 

MISSION AND VISION STATEMENT 
 

Vision: South School provides a safe, cooperative school where respect and accountability form the 

foundation of an inclusive learning environment that supports the needs of the whole child.   

  

Mission/Values: At South School we value student growth in academics, social/emotional skills, 

and intellectual curiosity.  Our students are motivated, thriving learners with a healthy sense of self 

and a growth mindset. We foster citizenship and a fearless approach to learning.  

 

http://ss.rsu13.org/
mailto:jbennett@rsu13.org
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School Breakfast and Lunch 
 
RSU #13 offers a breakfast and lunch program which provides well-balanced meals daily.  This year 
we are able to offer free breakfast and lunch to all students who attend South School regardless 
of free/reduced lunch eligibility.  Breakfast will be delivered and available in classrooms each 
morning.  It is not a requirement to eat it, but it is available for breakfast or to save as a morning 
snack if they would like.  This is a wonderful opportunity to kick-start their brains and bodies each 
morning! 
 
Milk is free with a hot lunch tray.  However, if your child brings lunch to school, milk is $.50.  
 

Snack Time 

Students do have snack time each day which they eat in their classroom.  To help your child have a 
successful day, we encourage you to pack only healthy snacks for your child (gum and candy are not 
permitted at school).  Some healthy snack suggestions are: 

 
Fruits, Veggies, Cheese Crackers, Pretzels, Yogurt, Milk, Water, Juice, etc. 
Please see Wellness Policy 2.60 on the RSU13 Website. 

 
 
District Important Numbers 

 
Transportation Department:   593-9066 
Superintendent’s Office:  596-6620 
Special Education Office: 596-2003 
Food Service:   542-9700 
 
Safety Matters 

 
Visitors: Parents and other adults are welcome to visit our school. Please contact the office or the 

individual teacher for a convenient time. Our school is equipped with an electronic entry system.  Upon 

arrival to our school, you will need to buzz the office in order to be let in.  Upon entering the school, please 

report to the office to receive a visitor pass before going to any other area of the school.   

When Dismissing a Student Early:  When coming to school to get your child, please stop at the office and your 

child will be paged. Going to classrooms is often distracting (even at the end of the day) when teachers are giving 

assignments or checking on after- school plans. You may specify, on your child’s emergency contact card, people 

who are permitted to sign your child out from school without written notice.  Keep in mind that ONLY those 

people will be permitted to pick up your child without written notice and they will be required to show a photo ID.   

Transportation Changes:  Transportation changes need to be made in writing by a parent/guardian (not from the 

student) and should only be requested as a last resort.  Permanent transportation changes should be made 

through the transportation department.  For the safety of all concerned, students must follow the bus regulations 

of RSU #13.  For more information, please see RSU#13 Policy EEA Student Transportation Services. 
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Student Arrival 

Parent vehicles are not permitted in the bus loop in front of the school – this is reserved for bus 

use only.  If you are dropping your child off to school, please drop them off in the loop to the 

side of the building.  If you prefer to walk your child to the door, you’ll need to park in the side parking lot and 

walk them to the front door. Students may not arrive to school prior to 8:10. 

Dismissal Process (Student Pick-Up) 

Children who do not ride a bus home will be dismissed through from the gymnasium.  Parents will need to park 

their car in the side parking lot to walk to the side door of the gym to pick up their student.  Students will remain 

inside with a staff member until this time.  Once a student is picked up, parents should exit the area in order to 

keep the dismissal process flowing.   We recognized that this is a great time for parents to chat with one another.  

If you choose to socialize, please move those conversations to the playground.  This is a safer place for your 

children to play while you enjoy your conversations. 

    

Attendance 

Class starts at 8:30 a.m.  It is extremely important for children to arrive to school on time and be in 
class by then.  Not only is it awkward for a child to arrive to class late, it is also very, very disruptive.  
Please ensure that your child gets to school on time.   
 

Please notify the school when your child is going to be absent or tardy or if you are planning on having them 
dismissed early.    School lunches are ordered by 8:45.  If it is necessary for your child to arrive to school later than 
this, you must either phone the school by 8:45 to order a hot lunch or simply send your child to school with a 
lunch from home. Students who come in after 8:45 and have not signed up for lunch will automatically receive a 
“hot” lunch. 
 
Parents are responsible for the school attendance of students who are under 17 years of age.  By law, schools are 
required to report all attendance to the Department of Education.  Schools are required to report tardiness, 
absences and early dismissals and whether or not these are excused or unexcused. Multiple unexcused absences 
may need to result is us reporting your child truant.  Before this happens, we make every effort to work with the 
family on a successful attendance plan.  
 
State guidelines dictate what is or is not an excused absence.  A simple phone call from a parent is not enough to 
qualify as an excused absence.  A student’s absence is excused when the absence is for the following reasons: 
 
A. Personal illness; 
B. An appointment with a health professional that must be made during the regular school day; 
C. Observance of a recognized religious holiday when the observance is required during the regular school day; 
D. A family emergency; 
E. A planned absence for a personal or educational purpose that has been approved; 
F. Education disruption resulting from homelessness, unplanned psychiatric hospitalization, unplanned 
hospitalization for a medical emergency, foster care placement, youth development placement or some other 
out-of-district placement that is not otherwise authorized by either any individual education plan or a 
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superintendents’ student transfer agreement. “Education disruption” does not apply to a student who is out of 
school for 10 or more consecutive school days as a result of a planned absence for a reason such as a family event 
or a medical absence for planned hospitalization or recovery. 
 
For more information, please see RSU13 Policy JEA - Compulsory Student Attendance. 
 
Emergency School Closing & School Cancellations, Delays & Early Release 

In effort to be more efficient in the way we communicate with parents, our district uses a notification 
system called One Call Now. This system will allow us to make early school closing announcements 
via e-mail, automated call, and text alert.  We also use this system to make automated attendance 
calls.  Please make sure that you notify the school when your contact information (telephone 
number, cellphone number and e-mail address) changes.  

If you would like to be notified via text alert in the event of an early school closing please, first 
make sure the school has your current cell phone number and then from your cellphone, text the 
word Alert to number 22300. 

Also, if you do not have the means to receive text alerts and you believe an early dismissal is likely, please check 
for announcements at www.rsu13.org, www.villagesoup.com, TV stations WCSH 6, WMTW 8, WGME 13 or on the 
radio stations 103.3 and 102.5. 

Before School Care 

South School is offering before school student care 
which will be supervised by South School staff.  
Student care is available daily from 7:30 a.m. to 8:10 
a.m.  At 8:10 a.m., students will proceed to their 
classroom along with the students who arrive by bus 
at this time.  Please contact us at 596-2020 f you will 
require this service. 
 
Costs 
1-3 days $6 total per child 
4-5 days $10 total per child 
 
 

YMCA After School Program 

We are pleased to offer your child after school care, 
housed in South School but run by the YMCA.  This 
wonderful program is available to students Monday-
Friday from the end of the school day to 5:30 p.m.  
The program runs on early release days too!  For 
more information or to register, please contact Benji 
Blake at 593-8500 or e-mail him at 
bblake@penbayymca.org 
 
 
Costs 
$50/week, per child paid to the YMCA 

 

 
 
 
 
 
 
 
 
 
 

http://www.rsu13.org/
http://www.villagesoup.com/
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School Rules 
 
We are a Responsive Classroom school and, in accordance with Responsive Classroom philosophy we have 

developed the following 3 school wide rules: 

Respect Yourself 
Respect Others 

Respect Your Environment 
 

The following is a list of examples of behaviors that adhere to these rules: 

• Students are taught to walk calmly and use inside voices while in the school. 

• Please leave the following items at home: Knives, toy guns, skateboards, roller skates 
(blades), lighters, IPods, Phones, Pokémon cards, footballs, baseballs, and matches. Any 
item or object (including trends or fads) may be restricted if it distracts from the teaching/ 
learning process. If a student has these items out during the school day a staff member 
may take them away.  Items will be available in the office for parents to pick up at their 
convenience.  

• Please leave all valuable items at home.  This includes I-Pods, cell phone, hand held computer games, etc. 
We cannot be responsible for lost or damaged items. 

• Electronic devices such as cellphones, laser pointers, IPods, MP3 Players, etc. should be used outside of 
school hours.   

• Appropriate language and polite behavior should always be used.    
 

Playground Rules 
 

• Keep your hands to yourself 

• Walk on the equipment 

• Be nice  

• Cooperate with the adults on duty 

• Play safely at all times 

• No standing on outside of playground 
equipment  

• One child at a time on the slide 

• No jumping off the playground equipment 

• No “play fighting” 

• Freeze when you hear three whistles 

• Always sit down on your bottom when 
sliding 

• Always sit down on your bottom when 
swinging 

• Use balls, hula hoops, etc. on the pavement 
or the grass.   

• Touch football only 

• No snow balls 

• Keep balls off of the school walls 

• Keep sand, snow, and ice on the ground 

 
 
 
 
 
 
 
 
 



   

    8 
 

 
Health Matters 
 
COVID-19 Related Matters:  See Addemdum. 

Allergy Concerns:  Due to allergy concerns, our school has moved to food free celebrations.  If your child has an 

allergy, please make sure the classroom teacher and school nurse are aware. 

Boo Boos and Band Aids:  It is not unusual for elementary students to take a little tumble while playing on the 

playground.  For the everyday bump, scrape or bruise the nurse’s office has ice packs and band aids to help treat 

your child.  For these types of injuries, we do not typically phone home; we find that a little TLC and a band aid 

can fix almost anything!  For more serious injuries, the school nurse will call you to let you know what happened 

and what treatment was given.   

Illness Concerns: If a child is too ill to go outside at recess, he/she is probably too ill to be in school. 

Since supervision of students who remain inside is sometimes a concern, the office will evaluate all 

notes requesting a child to stay inside.  Help us keep our school healthy!  If your child has been ill, 

they must be fever free as well as vomit & diarrhea free for 24 hours before they may return to 

school. 

We ask your cooperation in working with the school nurse as we deal with some of the health problems that are 

associated with schools. Students will be checked for health problems if a situation arises.  Please follow the 

recommendations and directives of the school nurse so that your child will not be excluded from school.  

Incontinence or “accidents” during School Hours: On occasion, children have the unpleasant experience of soiling 

themselves with urine or stool during the school day.  For elementary children, cleaning themselves after such an 

occurrence requires the assistance of an adult.  If this occurs, the parent or guardian will be called and the 

attending adult may come in and assist with cleaning and changing or they may choose to take the child home to 

wash up and change clothing before returning to school.  Children are discouraged from attending school with 

“pull ups”.  If you feel your child will require “pull ups” at school, please contact the school nurse to discuss the 

situation.  If there are medical needs, we will work with families to develop an individualized health plan.  No child 

shall be punished for soiling, wetting, or not using a toilet.   

Immunization of Students: All students who enroll in RSU #13 are required by Maine Law to present a certificate 

of immunization or evidence of immunization or immunity against poliomyelitis, diphtheria, pertussis (whooping 

cough), tetanus, measles, mumps, rubella, and varicella (chicken pox).  Non-immunized students shall not be 

permitted to attend school unless specific conditions are met.  Please refer to RSU13 Board Policy JLCB on the 

district website for more information regarding this matter. The Superintendent shall exclude from school and 

school activities any non-immunized student when there is a clear danger to the health of others, as provided by 

law.   

Communicable Infectious Disease:  Communicable disease is an illness that can be passed from one person to 

another by close personal contact.  Teachers shall be alert to signs of illness and communicable disease and refer 
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students who show such symptoms to the school nurse.  For quarantine regulations please see RSU13 Board 

Policy JLCC on the district website.  

Medication for Students: NO medication of any kind including non-prescription medications like Tylenol, cough 

drops, etc. will be given at school without a signed Medication Form.   Do not send medication to school with a 

student in their backpack or ask the bus driver to deliver it to the school.  This is highly dangerous!  All 

medications must be dropped off at school by the parent along with a RSU13 Medication Form. The district highly 

discourages the administration of medication to students during the school day when other 

options exist.  We do recognize that in some instances a student’s chronic or short-term 

illness, injury, or disabling condition may require the administration of medication during the 

school day.  When this is the case, please have your physician fill out the medication form.  

Medication must be brought to school in its original and/or current prescription bottle, along 

with RSU13 Medication form that has been signed by prescribing physician. Please contact 

our school nurse, Jamie Gregory jgregrory@rsu13.org if you have any questions or concerns. 

 
Guidance Counselor Resources 

The school counselor is available at South School daily, and when the counselor is not there, a message can 

always be left for her. She is available to meet with students and/or parents. Students can refer themselves or be 

referred by teachers or parents.   According to the American School Counselor Association the role of the 

elementary school counselor is as follows: “The elementary years are a time when students begin to develop their 

academic self-concept and their feelings of competence and confidence as learners. They are beginning to 

develop decision-making, communication and life skills, as well as character values. It is also a time when students 

develop and acquire attitudes toward school, self, peers, social groups and family. Comprehensive developmental 

school counseling programs provide education, prevention and intervention services, which are integrated into all 

aspects of children’s lives. Early identification and intervention of children’s academic and personal/social needs is 

essential in removing barriers to learning and in promoting academic achievement. The knowledge, attitudes and 

skills that students acquire in the areas of academic, career and personal/social development during these 

elementary years serve as the foundation for future success” (www.schoolcounselor.org).  

Elementary School Counselors Implement the Counseling Program by Providing: 

School Guidance Curriculum 

• Academic support, including organizational, study and 
test-taking skills 

• Goal setting and decision-making 
• Career awareness, exploration and planning 
• Education on understanding self and others 
• Peer relationships, coping strategies and effective 

social skills 
• Communication, problem-solving and conflict 

resolution 
• Substance abuse education 
• Multicultural/diversity awareness 

• Individual student planning 
 
Academic planning 

• Goal setting/decision making 
• Education on understanding of self, including strengths 

and weaknesses 
• Transition plans 
 

Responsive Services 

• Individual and small-group counseling 

mailto:jgregrory@rsu13.org
http://www.schoolcounselor.org/
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• Individual/family/school crisis intervention 
• Conflict resolution 
• Consultation/collaboration 
• Referrals 

 
System Support 

• Professional development 
• Consultation, collaboration and teaming 

• Program management and operation 

Individual Services: There are multiple ways for students at South School to access the school counselor. The 

teacher, school administration, a parent/guardian can refer students to the school counselor and/or they can 

refer themselves.  The school counselor is not a licensed clinical counselor and does not provide on-going therapy 

to students. The school counselor can conduct structured, goal-oriented sessions in systematic response to 

identified needs of individual or groups of children. If the school counselor feels that the student requires further 

support, she can then make a referral to an appropriate outside agency.  

 
Groups: Small groups are made available to all students.  Teachers and parents can request or recommend 

students for small groups.  Groups a typically made up of 4-6 students, and students must have signed parental 

permission to be in a group.  Some groups deal with specific issues, such as friendship or changes in family 

dynamics.  Other groups may be used for improving self-concept, developing problem solving and coping skills or 

improving communication and social skills. 

 
Classroom Guidance: In addition to individual and group services, the counselor teachers units at all grade levels 
according to the RSU #13 guidance curriculum. Topics include, but are not limited to: developing healthy 
friendships/relationships, conflict resolution, self-esteem, social skills, communication, emotional vocabulary and 
regulation, decision-making, etc. 
 

Access to the School Counselor and Confidentiality: In order to effectively promote the physical and emotional 

safety of all students, it is the policy of RSU #13 to permit access to the school counselor to any student 

voluntarily requesting such services. All student conversations with the school counselor will be confidential, 

privileged, unless information provided by the student indicates that: 

A. The student is considering, or is involved in behavior(s) that would place him/her or another person in 
imminent danger. Suicide threats or threats of harm to specific individuals are instances where 
confidentiality responsibilities are secondary to the obligation to prevent harm. 

B. The counselor has reasonable cause to suspect, as a result of information received, that the student 
has been abused or neglected. 

C. The student is willing to give permission to the counselor to release information. 
 

Learning Commons 
 
Classroom teachers and our librarian/Technology Integrator work together to provide both 

instructional lessons in technology and library skills as well as time to check out books to for 

students to take home and read.  We always encourage you to participate in reading with your 

child so that you are aware of the library selections being made by your child.  We take pride in 
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our library and its extensive collection of books and need your help in maintaining it.  Please help your child in 

returning their library book to South School in a timely manner.  In the event that a book has been lost, our 

librarian will let you know the cost to replace the book. 

School Supplies 

South School has all the school supplies that your child needs while at school.  You do not need to send in items 
such as crayons, pencils, etc.  However, you are welcome to supply your child with these items if you prefer.  If 
you do so, we recommend that you label your items with your child’s name.  Please make sure your child does 
have the following items: 
 

• A lunch box 

• A change of clothes in case of an accident 

• In the winter:  indoor shoes, snow pants, hats and mittens 

• A backpack large enough to hold the above items 
 
Home-School Connection 
 
For emergency reasons, it’s imperative that we be able to reach you by telephone at all times.  If you change your 
phone numbers please let us know immediately.  Your child will keep a home-school folder (supplied by the 
school) in their backpack that you need to check every day for homework.  Additionally, your notes to the school 
should be placed in this folder.  Your child’s teacher will check this folder upon arrival to school.  School 
announcements will be sent to you via e-mail and will be posted on our website.  If you do not have the means to 
receive e-mail, please let us know. 
 
Homework & Make-Up Work 

It is the student's responsibility to complete any assignment that is given by their teacher for 

homework and to bring it to class on the due date. It is the teacher's option whether they will let a 

student call home for a missing assignment. You may help by checking with your children to see that 

assignments are done properly and on time. Students may be asked to stay after school to complete 

work. You will be notified by a phone call. If your child has been out ill and you would like to request their make-

up work, please either e-mail your child’s teacher or call the school at 596-2020.  Please allow the school 24 hours 

to gather all the necessary materials.   

 
Lost & Found 

Label, label, label EVERYTHING with your child’s name – lunch boxes, backpacks, coats, sweaters, 
shoes, boots, hats, mittens…if it can be removed from their body, it needs to be labeled!  
Students are notorious for losing or forgetting items here there and everywhere!  When an item 
is found it makes its way to our lost and found.  If you end up missing items, please feel free to 
check our lost and found.  When entering the school, check in the office so that we can direct you 
to where our lost and found is located.  Please be aware that periodically we donate unclaimed items to the 
Goodwill. Please do not take items from the lost and found if they are not your child’s. 
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Calling all Volunteers 

You are always welcome at school, in fact, we strongly encourage you to volunteer in your child’s 
classroom.  Shortly after the year has started and once children have settled into their routine, 
some teachers will send home a volunteer sign-up sheet.  Just return it to the school in your 
child’s home/school folder and the teacher will call you back with the details.   All visitors must 

check in with the office upon entering the school and need to wear a visitor badge.  Additionally, volunteers are 
required to sign a volunteer form, which is sent home the first of the year.  Please keep in mind that when you 
volunteer, whether it is in the class or as a chaperone on a field trip, siblings are not permitted to accompany you. 
 
 
Discipline Procedure 

South School teachers follow Responsive Classroom recommendations for classroom 
management.  When a student goes through all the discipline steps within the 
classroom or playground, he/she will be referred to the Principal's Office.  Action will 
be based on the number of office referrals AND on the severity of the offense.  School 
administration is responsible for determining disciplinary consequences when students violate school rules. The 
three major forms of discipline are in-school suspension, out of school suspension and expulsion.   School 
administration is authorized to impose other forms of discipline that may be appropriate for a student to prevent 
further behavior problems.   
 
Severe Clause:  In cases where the behavior is of a severe nature, school administration has the right to discipline 

the student based on the offense and not on the number of office referrals. Some of the items covered under the 

severe clause would be: 

• Blatant disobedience 

• Smoking 

• Use of drugs 

• Possession of illegal substances including 
tobacco Products 

• Possession of any object that could be 
classified as a weapon 

• Physical violence towards anyone 

• Swearing or using obscene gestures 

• Damaging school property 

• Theft 

• Skipping school 

• Any dangerous behavior 

• Harassment 
 
Students, desks, backpacks, coats, and belongings may be searched for dangerous items. Threats of any kind will 

be taken seriously. In- school and/or Out-of-school suspensions are possible consequences for the above listed 

under the Severe Clause.  For more information, please see RSU#13 policy JK – Student Discipline. 

Harassment & Sexual Harassment of Students: Harassment of students because of race, color, sex, religion, 
ancestry or national origin, disability, or sexual orientation is prohibited.  Such conduct is in violation of Board 
policy and may constitute illegal discrimination under state and federal laws.  For more information, please see 
RSU#13 policy ACAA Harassment & Sexual Harassment of Students. 
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Fieldtrips 
 
Throughout the year our students will have the opportunity to take curriculum based and enrichment based 
fieldtrips.  These fieldtrip are a privilege, not a right.  Since students are off campus, we need to trust that they are 
able to follow rules and school expectations.  Students who have not been demonstrating best behavior practices 
may be excluded from the trip or we may ask a parent/guardian to accompany them specifically.  Students who 
do not attend a field trip will have academic work to complete in an alternate classroom.   Although each trip 
varies, we often seek parent chaperones for field trips.  Please keep in mind that, when chaperoning a trip, 
siblings are not permitted to accompany you. 
 
 
 

Student Conduct on Buses 
 

The day to day operations and administration of the Transportation Department rests 
with the Superintendent and the Transportation Director. The School Board requires 
students to behave in an appropriate manner while riding on a school bus. While the 
School Board is required to provide transportation between school and home for all 
grades K-12, transportation on a school bus is a privilege that may be revoked based on 
the behavior of the student. The Superintendent shall develop conduct rules for the 
safety and welfare of students on buses as well as disciplinary consequences for violations 
of bus conduct rules. Bus drivers are authorized to enforce bus conduct rules. School 
administrators shall apply disciplinary consequences up to and including suspension of 

bus riding privileges. 
 
 

• Be ready on time 

• Bus will not wait if you are late 

• Students should be at bus stop ten minutes 
before bus is due 

• Always listen to your driver and respond 
promptly and cooperatively 

• Always be courteous to your driver and to 
other students 

• Always remain seated until the bus stops 

• Do not put anything outside the windows 

• Conversation should be appropriate and 
never loud.  Inappropriate language will not 
be tolerated 

• Driver may assign seating, if needed 

• Keep bus clean – wastebaskets are in front 
of every bus 

• Damage to buses by students will be paid for 
by the student/parent 

• Eating is NOT ALLOWED on the bus 

 
Your right to ride on the bus depends on your good behavior and ability to follow the bus rules.   
 

EVERY DISCIPLINE PROBLEM IS A ROAD HAZARD 
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Bus Behavior Procedural Guidelines  
                 

1st offense: The bus driver shall make the broken rule known to the student and discuss it with him/her. Positive 
behavior will be suggested that can take the place of observed misbehavior.  (Ex; change of seating, sitting closer 
to the driver, etc.) 
                 
2nd offense: The bus driver shall write a bus discipline report and give it to the school office. The bus driver and 
school administrator shall meet/talk about the situation. A copy of the bus discipline report is sent to the 
student’s home. 
                     
3rd -5th offense or serious offense*: The bus driver shall report the offense in writing to the building 
administrator. The building administrator will impose a suspension of bus privileges of 1-3 days, 10-30 days, or 2-3 
quarters/trimesters, as appropriate. 
                     
If a bus driver reports a student for a 2nd-5th offense under the bus discipline rule, the school administrator, 
transportation director, and bus driver shall meet to discuss the situation. Because of the need to do this in a 
timely manner, this meeting shall be held as soon as possible, but no later than 48 hours. 
 
* (violent physical acts towards bus driver or students)  

                (Part of RSU 13 POLICY EEA-P) 
 
 
 
 
Fundraising 
 
Box Tops for Education:  At South School we collect Box Tops for Education.  You can find Box Tops on a variety of 
products in your local grocery store.   Just clip them and send them into our school.  We turn them into cash and 
purchase great things for our school!  This is a fun project and our students have fun looking for the Box Tops on 
the products you bring home. If you are an on-line shopper, start shopping at: www.boxtopsforeducation.com.  
Then you shop at a participating on-line store a percentage of your purchase will be donated to our school!  Thank 
you for helping us with this fun project 
 
Clynk Bags:  The Hannaford Community Cash program powered by CLYNK is a new fundraising program that allows 
us to run a year round bottle drive. This allows parents to use the green bags to donate their bottle return money 
to the school automatically. 
 

How it Works: 

• Each student will receive a CLYNK bag that includes South School’s account tag. 

• When your CLYNK bag is full, simply return it to the nearest participating Hannaford. 

• South School’s account will be credited within two business days. 

• When you need more CLYNK bags, please just let us know and we’ll send them home in 
your child’s backpack. 

  
It’s that simple! 

 

http://www.boxtopsforeducation.com/
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South School Parent, Teachers and Friends (PTF) 
 
The PTF is an organization comprised of parents, teachers, and friends 
of South School students.  If you are interested in helping your child’s 
school, we would like to talk with you!  The PTF at South School works 
very hard to bring extra events and purchase extra necessary items for 
the school.  Please let us know if you are interested in being a part of 
us.  You can e-mail us at southschoolptf@gmail.com and like our 
Facebook page at Rockland South School PTF. 
 
There are many ways to help and we have some fun things coming up including a door decorating contest for 
Halloween and a Halloween Dance and also our annual Yankee Candle sale.  We have a lot going on and all the 
money goes directly back into the school.  Please e-mail us if you can help in anyway and I will put you on our 
contact list.  At the first of the year, we send out our meeting schedule.  Please come and support our school, it’s a 
great way to be involved in your child’s education. 
 
Hope to see you there!!! 

 
 
Walkers & Bike Riders 

Walkers:  Crossing Guards are provided to ensure the safety of our walking students.  Students should obey these 

people and follow safe walking procedures. Reports will be made to the office regarding any student ignoring 

these procedures. You will be notified if the problem continues and disciplinary action could result. 

Bicycles & Helmets:  State law requires that bicycle helmets must be worn.  If a child does not wear 

a helmet, he/she will not be allowed to ride their bike home that day. Students who ride bicycles to 

and from school must walk them while on school grounds.  Children riding bikes should also cross 

with the Crossing Guard.  The school is not responsible for lost or stolen bicycles.  If your child rides 

his/her bike to school please consider a lock. 

Clothing Matters  

Please help your child to be independent.  Please encourage your child to tie their own shoes, zip their own pants 
and coats, and button their pants and shirts.  In the winter, children will need to be able to put on their snow 
pants, hats, mittens and boots by themselves. 
 
Please be sure that all children are dressed appropriately for the various weather conditions. 

Students will be going out for recess unless the temperature or which chill factor is 10 degrees or 

below.  Students are not allowed to wear to school items that promote drugs, alcohol or tobacco or 

clothing containing slogans that may offend others.   Shorts, skirts or dresses must extend to mid-thigh.   Shirts 

must fully cover the chest, back, sides and midriff either when standing or sitting. Flip-flops may be worn to school 

but we prefer students wear safer shoes to avoid playground injuries.  Students do need proper footwear, other 

than flip-flops, during Phys-Ed class.  Hats should not be worn in the building unless there are special 

circumstances.  

mailto:southschoolptf@gmail.com
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Admissions 

RSU 13 shall admit as students those of legal school age whose parents or guardians legally reside in Cushing, 
Owls Head, Rockland, South Thomaston, or Thomaston. Adequate proof of residency shall be required. The 
Board reserves the right to verify residency through appropriate means,  including a home visit, for any enrolled 

student or any family applying for enrollment. 
 
“Residence” means bona fide residence—one’s actual residence maintained in good faith—
and does not include a temporary or superficial residence established for the purpose of free 
school attendance in this district. It shall be considered the place where important family 
activity takes place—the place where the family eats, sleeps, relaxes and plays. It is a place 

which can be called a “home.” While it is possible for an individual to maintain property and pay taxes in more 
than one location or community, for purposes of student eligibility for school attendance, “residence” shall mean 
where the parent or legal guardian lives on days school is in session. 
 
Guardianship shall be substantiated by a copy of a court order or probated will appointing the resident as 
guardian of the student. No student shall be accepted for enrollment or allowed to continue in enrollment on the 
basis of guardianship established by a power of attorney. 
 
Resident students entering school for the first time shall be admitted upon presentation of an original birth 
certificate to school administration, Proof of residency and a record of required immunizations and pertinent 
health records. Photocopies shall be made and retained in the student’s file. 
 
New resident students who are transferring into the school system shall be admitted on the basis of age, health 
and academic records received from the previous school. However, original documentation may be required if 
deemed necessary to appropriately determine a student’s eligibility for enrollment and assignment. 
 

RSU 13 Services for Homeless Students           RSU 13 – Last Updated June 2016 

RSU 13 realizes that homelessness alone should not be a sufficient reason to separate learners from the school 
learning environment.  RSU 13 strives to ensure that homeless students are identified and provided access to the 
same free and appropriate public education provided to all learners in the school system.  In accordance with 
federal and state regulations, RSU 13 will provide homeless learners access to instructional, transportation, and to 
other services so that they remain consistently enrolled in their ‘home school’ or school of origin.   Learners shall 
not be segregated into a separate school or program based on their status as homeless, nor shall they be 
stigmatized in any way.   

The federal law governing homeless learners is the McKinney-Vento Act.  Under this legislation, homeless 
students are guaranteed the right to a free, appropriate, public education. When students become homeless, they 
can remain enrolled in the schools they have been attending, although they might no longer meet residency 
requirements. This regulation also guarantees homeless students the right to enroll in a public school even if they 
lack the typically required documents and immunizations. In addition, homeless students are provided with the 
transportation services they need to attend school. 

Examples of students in homeless situations may include: 

• A student living in a homeless shelter (including transitional housing). 
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• A student who is not living with his/her family (unaccompanied youth) and is staying at different 
friends’/families homes. 

• A student living in a hotel or motel after his/her family loses their home. 

• A student living ‘doubled up’ with another family after his/her family loses their home. 

• A student awaiting foster care placement. 

• Migratory students meeting the descriptions above. 

Examples of students in situations that are not considered to be homeless may include: 

• A student living in foster care. 

• A student whose family is living in a hotel or motel by choice while building or purchasing a new home. 

•  A student whose family is sharing a household due to convenience or by choice and sharing expenses. 

• A student living in low-income, Section 8, or public housing. 

• A student living with legal guardians (grandparents, relatives, etc.).   

Parents or guardians of students experiencing homelessness, or students who are unaccompanied youth should 
feel free to let school officials know about their situation when enrollment occurs or when conditions of homeless 
become present.  Your school community will be pleased to share helpful information about services available 
and to work with all those involved to minimize educational disruptions and maintain stable school enrollments 
for impacted students.    

 
Notice to Parents Regarding the Professional Qualifications of Teachers 
 
Your child is attending a school receiving Title I federal funds through the Elementary & Secondary Education Act 

(referred to as ESEA). This Federal law requires that parents be notified of their right to know the professional 

qualifications of their child's teacher(s) in core academic subject areas, including the following: 

 

1. The type of state credential or license that the teacher holds. Some teachers will have a credential in a 

particular subject area, such as English or mathematics, and others will have a multiple subject credential, which 

allows them to teach a variety of subjects, such as in elementary schools. 

 

2. The education level and subject area of the teacher’s college degree(s). All teachers have a bachelor’s degree, 

and many teachers have graduate degrees beyond the bachelor’s, such as a master’s or doctoral degree.  

 

In addition to the qualifications of the teacher, if a paraprofessional (Educational Technician) provides your child 

services, you may also request information about his or her qualifications. Many paraprofessionals have two years 

of college, and others have passed a test that verifies their qualifications. 

 

If you would like this information, please contact the school principal. 
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Office  
Principal, Mr. Justin Bennett - Jbennett@rsu13.org 
Assistant Principal, Mr. Jake Carlson – jcarlson@rsu13.org 
School Counselor, Mr. Monica Karam – mkaram@rsu13.org 
School Counselor, Mrs. Bethany Browne – bbrowne@rsu13.org 
Secretary, Mrs. Judy Lessard – jlessard@rsu13.org 
Secretary, Mrs. Randall – drandall@rsu13.org 
Nurse, Mrs. Jaime Gregory – jgregory@rsu13.org 
 
Kindergarten Teachers 
Mrs. Jo Linscott - jlinscott@rsu13.org 
Mrs. Courtney Bidwell – cbidwell@rsu13.org 
Mrs. Dorna Joki – djoki@rsu13.org 
 
First Grade Teachers 
Mrs. Charissa Daigle – cdaigle@rsu13.org 
Mrs. Sue Watts – swatts@rsu13.org 
Mrs. Veronica Race – vrace@rsu13.org 
Mrs. Charlee Currier – ccurrier@rsu13.org 
 
Second Grade Teachers 
Ms. Hayley Brooks – hbrooks@rsu13.org 
Ms. Kim Cowan – kcowan@rsu13.org 
Ms. Michaela Wright – mwright@rsu13.org 
 
Third Grade Teachers 
Mrs. Amanda Downer – adowner@rsu13.org 
Mrs. Ally Mitchell – amitchell@rsu13.org 
Ms. Donna Tochterman – dtochterman@rsu13.org 
 
Upper Elementary Teachers (grades 4 & 5) 
Mr. Justin Marr – jmarr@rsu13.org 
Mrs. Cheryl Berry – cberry@rsu13.org 
Mrs. Heather Butler – hbutler@rsu13.org 
Ms. Susan Oliver – soliver@rsu13.org 
Mrs. Danielle McNichol – dmcnichol@rsu13.org 
 
Allied Arts 
Librarian & Media Specialists, Mrs. Deanne Tibbetts – 
dtibbetts@rsu13.org 
Music Teacher, Ms. Victoria Hamilton – vhamilton@rsu13.org 
Physical Education Teacher, Ms. Gabby Duke – gduke@rsu13.org 
Art Teacher, Mr. Richard Wehnke – rwehnke@rsu13.org 
 
 
Special Education Resource Room Teachers 
Mrs. Cathy Hayes – chayes@rsu13.org 
Ms. Teresa Johnson – tjohnson@rsu13.org 
Mr. Mark Feldman – mfeldman@rsu13.org 

 
Special Education ISP Teachers 
Mrs. Cathy Fox – cfox@rsu13.org  
Ms. Amber Guinn – aguinn@rsu13.org 
Mrs. Kelly Willis – kwillis@rsu13.org 
 
Title I Teachers 
Mrs. Roxanne Snow – rsnow@rsu13.org 
Mrs. Jennifer West – jwest@rsu13.org 
Ms. Jamie Eaton – jeaton@rsu13.org 
 
Educational Technicians & Behavioral Assistants 
Special Ed. ISP Ms. Betts – jbetts@rsu13.org 
Special Ed. ISP Ms. Davis – kdavis@rsu13.org  
Reg. Ed. Ms. Davis – pdavis@rsu13.org  
Special Ed. ISP Ms. Fish – jfish@rsu13.org  
Special Ed. ISP Mrs. Flanders – aflanders@rsu13.org 
Special Ed. ISP Mrs. Fullerton – kfullerton@rsu13.org Special Ed. 
Resource Ms. Glidden – mglidden@rsu13.org  
Special Ed. ISP Mrs. Grotton – sgrotton@rsu13.org 
Regular Ed. Mrs. Jaeger – pjaeger@rsu13.org 
Special Ed. ISP Ms. James – rjames@rsu13.org 
Special Ed. ISP Mr. Kozidis – dkozidis@rsu13.org 
Regular Ed. Mrs. Lincoln – klincoln@rsu13.org  
Special Ed. Resource Mr. Littlefield – elittlefield@rsu13.org 
Special Ed. ISP Ms. Marine – lmarine@rsu13.org 
Special Ed. Resource Mrs. Newcomb – jnewcomb@rsu13.org 
Special Ed. ISP Ms. Niemi – cniemi@rsu13.org 
Regular Ed. Mr. O’Connor – soconnor@rsu13 
Special Ed. ISP Ms. Robbins – krobbins@rsu13.org 
Special Ed. ISP Ms. Schooley – sschooley@rsu13.org 
Regular Ed. Ms. Shaw-Chapman – hshawchapman@rsu13.org  Title 1 
Ed. Tech Mrs. Stevens – lstevens@rsu13.org 
Special Ed ISP Mrs. Strong – jstrong@rsu13.org 
Special Ed. Resource Mrs. Talbot – stalbot@rsu13.org 
 
Additional Services Staffing 
Occupational Therapist, Mrs. Kasey Drinkwater – 
kdrinkwater@rsu13.org 
Occupational Therapist Asst., Mrs. Heather Nelson – 
hnelson@rsu13.org 
Speech Pathologist, Mrs. Madeline Knowlton – 
mknowlton@rsu13.org 
Speech Pathologist, Ms. Maggie Drinkwater – 
mdrinkwater@rsu13.org 
Speech Pathologist Asst., Mrs. Heather Anderson – 
handerson@rsu13.org 
Social Worker, Ms. Tina Fish – cfish@rsu13.org 
Special Ed Case Manager, Michelle Plourde – mplourde@rsu13.org 

 
 
 
 

South School Staff 

mailto:mkaram@rsu13.org
mailto:bbrowne@rsu13.org
mailto:djoki@rsu13.org
mailto:vrace@rsu13.org
mailto:dtochterman@rsu13.org
mailto:cberry@rsu13.org
mailto:mfeldman@rsu13.org
mailto:cfox@rsu13.org
mailto:aguinn@rsu13.org
mailto:jeaton@rsu13.org
mailto:stalbot@rsu13.org
mailto:hnelson@rsu13.org
mailto:mknowlton@rsu13.org
mailto:mplourde@rsu13.org
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RSU13 School Board Members 
 
The RSU 13 Board holds regular meetings at 6:30pm on the 1st Thursday of each month.  Meetings are held at the 
McLain School, 28 Lincoln Street, Rockland, ME  04841. 
 

 
Loren Andrews, Chair 
Pleasant Point Road 
Cushing, ME 04563 

landrews@rsu13.org 
Term Expires: Mar-21 

 
 

Carol Bachofner 
12 Center Street 

Rockland, ME 04841 
cbachofner@rsu13.org 
Term Expires: Nov-23 

 
 

Thomas Peaco, Vice Chair 
2 Pheasant Drive 

Rockland, ME 04841 
tpeaco@rsu13.org 

Term Expires: Nov-21 
 
 

Chelsea Avirett 
10 Fulton Street 

Rockland, ME 04841 
cavirett@rsu13.org 

Term Expires: Nov-21 
 
 
 

Douglas Curtis, Jr. 
111 Summer Street 
Rockland, ME 04841 
dcurtis@rsu13.org 

Term Expires: Nov-21 
 

 
 

Amy Williams-Beers 
34 Dunn Street 

Thomaston, ME 04861 
awilliams-beers@rsu13.org 

Term Expires: Jun-21 
 
 

Mark Lewis 
106 Gleason Street 

Thomaston, ME 04861 
mlewis@rsu13.org 

Term Expires: Jun-21 
  
 

Susan Allen Thomas 
PO Box 7 

Owls Head, ME 04854 
sthomas@rsu13.org 
Term Expires: Aug-23 

 
 

Gerald Weinand 
26 Grove Street 

Rockland, ME  04841 
gweinand@rsu13.org 
Term Expires:  Nov-21 

 
 

Lane Sturtevant 
97 Elm Street 

South Thomaston, ME  04858 
lsturtevant@rsu13.org 
Term Expires:  Mar-23
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Below is a list of RSU 13 Student Policies 
All policies may be found on the RSU 13 website by going to: 

www.rsu13.org 
Then click on Board, then Policies 

JCA Assignment of Students to Schools 

JCA-F Student Transfer Request 

JEA Compulsory Student Attendance 

JFAA Student Residency 

JFAB Admission of Non-Resident Students 

JFABD Admission of Homeless Students 

JFC Student Withdrawal from School (Dropout Prevention) 

JHB Truancy 

JHCA Closed Campus/Senior Privilege 

JICH Drug and Alcohol Use by Students 

JICIA Weapons, Violence, & School Safety 

JICJ Student Use of Electronic Devices 

JICK Bullying & Cyberbullying   

JIH Student Searches 

JJE Fundraising Activities 

JJIC Student Eligibility 

JJIF Management of Concussion and Other Head Injuries 

JK Student Discipline 

JK-R Administrative Procedure - Expulsion of Students 

JKAA Use of Physical Restraint and Seclusion 

JKAA-R Use of Physical Restraint and Seclusion Procedure 

JKD Suspension of Students 

JKF Disciplinary Removal of Students with Disabilities 

JKF-R Disciplinary Removal of Students with Disabilities – Administrative 
Procedure 

JL Wellness  

JLCB "Immunization of Students 

JLCC Communicable/Infectious Diseases 

JLCD Administration of Medication to Students 

JLCDA Medical Marijuana in Schools 

JLDBG Reintegration of Students from Juvenile Correctional Facilities 

JLF Reporting Child Abuse and Neglect 

JO Employment of Students 

JRA Student Education Records 

JRA-E Notification of Student Education Records and Information Rights 

JCA Assignment of Students to Schools 

JCA-F Student Transfer Request 

JEA Compulsory Student Attendance 

JFAA Student Residency 



   

    21 
 

MEDICATION FORM FOR MIDCOAST AREA SCHOOLS 

RSU 13        Date: ___________ 

 

Student name: __________________________________Date of birth: ____________ 

 

School: ___________________________Grade: _____ Teacher: _________________ 

 

A physician has ordered that my child receive medication during school hours.  I am aware that a 

registered nurse may not be available in each school. Should a nurse not be available, I give my 

permission for the medication to be given to my child by a non-medical school employee that has been 

properly trained to administer medication to students.  I will provide the proper medication in its original 

prescription container.  I am aware that school personnel will not administer medication unless it is 

ordered by a physician. I give my permission for RSU 13 personnel to communicate directly with the 

prescribing physician regarding the health and medical care of my child.   

 

Parent name: ________________________________Signature: ___________________________ 

 

Phone: home ______________work: ________________ cell: __________________ 

 

 

 

 

MEDICATION ORDER TO BE COMPLETED BY PHYSICIAN 
Student’s name: ______________________________ Date of birth: ______________ 

 

Known allergies: ________________________________________________________ 

 

Physician name: ____________________________________Phone: _______________ 

 

Medication: ___________________________________ Dosage: _________Time to give: __________ 

 

Frequency: ______________ Reason for medication: ________________________________________ 

 

Indicators for “as needed” medication: ____________________________________________________ 

 

Significant side effects: ________________________________________________________________ 

 

Special instructions: __________________________________________________________________ 

 

Physician signature: _____________________________________ Date: ________________________ 

 

THIS FORM AND THE INFORMATION THEREON IS CONFIDENTIAL AND MAY NOT BE 

SHARED WITH ANYONE NOT DIRECTLY ASSOCIATED WITH CARE OF THE STUDENT.
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RSU 13 Internet and Media Permission Form 

 
Dear Parents/guardians: 

RSU 13 faculty and students use the Internet in many situations. 
 

Students are expected to follow and comply with RSU 13 Policies IJNDA and IJNDC concerning 

internet use and JICJ and JICK-R concerning bullying. Please see the school web page for 
complete texts of these policies. 

 

Teacher or administration may wish to place items of student work or photographs of students in 
public Internet-accessible locations. This includes, but is not limited to classroom work, the 

school’s web page, or videos of work posted from a class. 

 

The permission noted below of the parents/guardians will remain on file until the 
parent/guardian submits an updated form. The schools will send home forms in Kindergarten, 

6th grade, and 9th grade, however the parents are welcome to change the permissions any 

year by contacting their school office. 

 

 
 

My child’s name, work, and/or photo may be made public in an Internet accessible location. 

 
If this is not your preference, select the opt out options appropriate for your student. 

In internet locations, please do not post the following… 

 

 

_____ No student photos _____ No full name _____ No student work 
Costs of lost equipment, purposefully damaged and/or maliciously damaged equipment are available on the school 

web page. 

 

 

Student’s Name _________________________________ 

Parent’s Name (Print) _______________________________ 

Parent’s Signature __________________________________ 

Date ___________________________ 

Last modified April 2018 
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Student Technology 

Agreement  

 

Fees (for negligent damage or loss) 
Negligent damage/loss of iPad            $379.00 
(if damage is not repairable, full replacement cost is $559.00) 
STM Smart Case                                     $49.95 
ZAGG Keyboard Case                             $92.49 
Power Adapter (charger block)            $11.96 
Power cord                                              $11.96 

  

USER AGREEMENT 

 

•       I will return the iPad, case, bag, original charger and power cord in working condition. 
•       I will pay the full cost for intentional or negligent damage, abuse or loss. 
•       I will never leave my iPad unattended or loan it to others. 

      I will notify my technology integrator or administrative assistant ASAP for a lost, missing or damaged iPad. 

Missing iPads will be rendered inoperable by the district. 

•      I will use my iPad in ways that are appropriate and educational, and that conform to the RSU 13 board policy 
(RSU13.org, policies IJNDA & IJNDC, JICJ, JICK-R) 

•      I understand that my iPad and school email are monitored and subject to inspection at any time without notice. 

I will assume no privacy. 
•      I understand that email and other methods of communication on the iPad must be for school use only. 
•      I will immediately report any threatening or harassing communications to school staff. 
•      I will not use my iPad to bully, intimidate or threaten others. 
•      I will respect other students’ devices. 
•      I will follow classroom technology rules (e.g. “Apples Up”). 
•      I will bring my fully charged iPad to school every day, I will only use the original Apple charger and cord to 

charge my device. I will not remove (or add) any stickers or labels on the equipment. 
•      I will keep my iPad in the school issued protective case and transport it in the school issued protective bag.  

 

     Non-compliance with this agreement can result in disciplinary consequences in accordance with the severity of the 

infraction. 

  

 Connecting Every 

Student
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RSU 13/Title IA SCHOOL-PARENT COMPACT 
Parent Involvement Meetings 

 
Parent Compact: 
 
South School and the parents of the students participating in activities, services, and programs funded by Title I, Part A of 
the Elementary and Secondary Education Act (ESEA) agree that this compact outlines how the parents and the entire 
school staff will share the responsibility for improved student academic achievement and the means by which the school 
and parents will build and develop a partnership that will help children achieve the State’s high standards. 

This school-parent compact is in effect during school year 2017-2018 

SCHOOL-PARENT COMPACT PROVISIONS 

School Responsibilities: 
 
South School will: 
 

1. Provide high-quality curriculum and instruction in a supportive and effective learning environment that 
enables the participating children to meet the State’s student academic achievement standards as follows: 

 
To achieve this, the school will employ two highly qualified Title IA instructor(s), one with a specialty in literacy 
and one with a specialty in mathematics. These instructors will utilize assessment data, observations, teacher 
and parent recommendations to craft highly individualized learning plans tailored to meet specific identified 
learning needs. Instruction may occur individually or in small groups where students have similar identified 
learning needs.  Student learning plans will be reviewed and assessed for effectiveness every six weeks and will 
be modified or adjusted as necessary to insure continuing improvement and growth towards established learning 
objectives.      
 
Please contact South School at 596-2020 for contact information regarding the Title I Literacy Instructor and the 
Title I Mathematics instructor.  

 
2. Hold parent-teacher conferences (at least annually in elementary schools) during which this compact will be 

discussed as it relates to the individual child’s achievement.  Specifically, those conferences will be held: 
 

This year parent teacher conferences will be held on November 3, 2016 and on March 23, 2017. We encourage 
parents of students receiving Title IA services to schedule a conference time with the appropriate Title IA 
teacher(s).  

 
3. Provide parents with frequent reports on their children’s progress.  Specifically, the school will provide reports 

as follows: 
 

Parents will receive written reports regarding student progress in meeting Title IA individualized learning goals at 
the conclusion of each trimester.   

 
4. Provide parents reasonable access to staff.  Specifically, staff will be available for consultation with parents as 

follows: 
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South School staff encourages parents to contact us any time there is a question or concern regarding your child. 
We are more than happy to meet with parents at their convenience and believe that on-going communication 
and collaboration are necessary in supporting learning for all children. Parents may contact staff by calling the 
school or by emailing to the addresses provided.  

 
5. Provide parents opportunities to volunteer and participate in their child’s class, and to observe classroom 

activities, as follows: 
 

Please know that parents will be receiving regular newsletters from the school.  These newsletters will contain 
notices about special events at the school and opportunities for parents to become involved in school activities 
such as joining in for special events or assemblies, assist in chaperoning field trips, attending and participating in 
parent group meetings – and the like.  We welcome and encourage parent participation.  

 
Parent Responsibilities 

We, as parents, will support our children’s learning in the following ways: 
 

• Monitoring attendance. 

• Making sure that homework is completed. 

• Monitoring amount of television their children watch. 

• Volunteering in my child’s classroom. 

• Attending parent/teacher conferences. 

• Contact my child’s teacher or Title IA teachers when I have questions or concerns.  

• Participating, as appropriate, in decisions relating to my children’s education. 

• Promoting positive use of my child’s extracurricular time. 

• Staying informed about my child’s education and communicating with the school by promptly reading all 
notices from the school or the school district either received by my child or by mail and responding, as 
appropriate.  

• Serving, to the extent possible, on policy advisory groups, such as being the Title I, Part A parent 
representative on the school’s School Improvement Team, the Title I Policy Advisory Committee, the 
district wide Policy Advisory Council, the State’s Committee of Practitioners, the School Support Team or 
other school advisory or policy groups. 

 
Parent Involvement Meetings: 
 
South School will invite the parents/guardians of eligible children receiving Title I services to an annual meeting at the 
school.  Parents/guardians will receive a written invitation for the meeting that will take place during the first trimester of 
the school year.  Other meetings will occur throughout the year as requested by parents as needed, initiated by the Title 
I teacher(s), or occurring in partnership with planned parent/teacher conferences.  
 
The annual parent involvement meeting will provide an opportunity for: 
 

• Receiving information about the programs the school provides under Title I. 

• Receiving parent friendly information regarding the curriculum and assessments utilized within the Title I program 
and how parents/guardians might best understand information regarding student performance. 

• Soliciting parent/guardian information on how Title I resources might be best utilized in planning for resources 
available to parents/guardians, parent/family night activities, etc. 

• The opportunity to submit comments and suggestions to the district level if program dissatisfaction is 
acknowledged or program improvement recommendations are forthcoming from parents/guardians.       
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SOUTH SCHOOL 
SCHOOL-PARENT-STUDENT AGREEMENT 

 
Each student should be helped to reach his/her highest potential for intellectual, emotional, and physical growth. To 
achieve this, the home and school must work together by recognizing and agreeing upon the responsibilities of each 
party in the learning process. We ask that we all commit to working together for student success. Please sign this 
agreement and return it to South School. Thank you for collaborating with us! 
 
Student Agreement: It is important that I work to the best of my ability. As a student, I will be responsible for: 

•    Coming to school ready to learn 

• Participating in classroom activities and finish my school work to the best of my ability 
• Following the school rules, which apply anytime I am on school grounds 

• Showing respect and cooperating with all adults at school 

• Respecting the rights of others to learn without disruption 

• Showing respect for people and property by not using profanity, stealing or vandalizing- take care and 
responsibility for school materials such as books and classroom supplies 

• Doing my part in keeping the school clean and safe 

• Setting aside a regular time and place at home to complete homework each night 

 
Parent Agreement: I want my child to achieve. As a parent, I will be responsible for: 

• My child attending school regularly and ensuring they are on time. If my child will be absent/late I will notify 
the office 

• Supporting the school in its efforts to maintain proper discipline 

• Encouraging my child’s efforts to do their best 

• Staying aware of what my child is learning 

• Encouraging positive attitudes and behaviors 

• Participating in parent/teacher conferences and other school functions 

• Communicating respectfully with teachers and school officials 

• Maintaining up to date contact information 

• Establishing a time for homework and review it regularly 

• Caring for and returning school materials such as class and library books 

• Sending my child to school with a backpack and snack 

• Checking my child’s backpack and homework folder daily 

 
Teacher/Principal Agreement: It is important for students to achieve. As a teacher/principal, we are responsible for: 

• Providing instruction in a way that will motivate and encourage my students 

• Providing a safe and positive atmosphere for learning 

• Explaining assignments so that my students have a clear understanding 

• Supplying clear evaluations of student progress to students and parents 

• Communicating respectfully with parents regarding students 
 
By signing this agreement, we all agree to do our part to work together for student success and growth! 
 
Student Name:  ___________________________________  Grade:  ______ Teacher:  ______________________    
Parent Name:  __________________________________________________________ 
School Representative:  ___________________________________________________ 
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 RSU 13 POLICY IJNDC  
 

STUDENT COMPUTER AND INTERNET USE 
RSU 13 provides computers, networks, and Internet access to support the educational mission of the schools, and to 
enhance the curriculum and learning opportunities for students and school staff. The Board believes that the resources 
available through the Internet are of significant value in the learning process and preparing students for future success. 
At the same time, the unregulated availability of information and communication on the Internet requires that schools 
establish reasonable controls for lawful, efficient and appropriate use of this technology.  
 
Student use of school computers, networks and Internet services is a privilege not a right. Students are required to 
comply with this policy and the accompanying rules. Any student who violates this policy or any rules governing use of 
the RSU 13 computers will be subject to disciplinary action, up to and including expulsion. Illegal uses of the school unit’s 
computers will also result in referral to law enforcement authorities.  
 
All RSU 13 computers remain under the control, custody, and supervision of the school unit. The school unit reserves the 
right to monitor all computer and Internet activity by students. Students have no expectation of privacy in their use of 
school computers. A copy is kept of all email sent or received using RSU 13 networks.  
 
While reasonable precautions will be taken to supervise student use of the Internet, RSU 13 cannot reasonably prevent 
all inappropriate uses, including access to objectionable materials and communication with persons outside of the 
school, in violation of Board policies or procedures. The school unit is not responsible for the accuracy or quality of 
information that students obtain through the Internet, nor liability for any inappropriate usage or site access.  
 
Each student authorized to access RSU 13 computers, networks, and Internet services is required to sign an Acceptable 
Use Form stating that he/she has read this policy and the accompanying rules. This Form will be retained in the school 
office.  
 
The Superintendent shall be responsible for overseeing the implementation of this policy and the accompanying rules, 
and for advising the Board of the need for any future amendments or revisions to the policy or procedures. The 
Superintendent may develop additional administrative procedures governing the day-to-day management and 
operations of the RSU 13 computer system as long as they are consistent with the Board’s policy. The Superintendent 
may delegate specific responsibilities to building principals, RSU 13 Technology Director and others as appropriate. 
  
Adopted: 3/4/10 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

RSU 13 POLICY IJNDC  
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STUDENT COMPUTER AND INTERNET USE RULES 

 
These rules implement Board policy 2.50 Student Computer and Internet Use. The rules are intended to provide general 
guidelines and examples of prohibited uses but do not attempt to state all required or prohibited activities by users. 
Failure to comply with Board policy IJNDB and these rules may result in loss of computer and Internet access privileges, 
disciplinary action and/or legal action.  
 
A. Computer Use is a Privilege, Not a Right  
Student use of the school unit’s computers, networks and Internet services is a privilege, not a right. Unacceptable 
use/activity may result in suspension and cancellation of privileges as well as additional disciplinary and/or legal action. 
The building principal shall have final authority to decide whether a student’s privileges will be denied or revoked.  
 
B. Acceptable Use  
Student access to the school unit’s computers, networks and Internet services are provided for educational purposes 
and research consistent with the school unit’s educational mission, curriculum and instructional goals. The same rules 
and expectations govern student use of computers as apply to other student conduct and communications. Students are 
further expected to comply with these rules and all specific instruction from the teacher or other supervising staff 
member/volunteer when accessing the school unit’s computers, networks and Internet services.  
 
C. Prohibited Use  
The user is responsible for his/her actions and activities involving school unit computers, networks and Internet services 
and for his/her computer files, passwords and accounts. Examples of unacceptable uses that are expressly prohibited 
include but are not limited to the following:  
 

1) Accessing Inappropriate Materials – Accessing, submitting, posting, publishing, forwarding, downloading, 
scanning or displaying materials that are defamatory, abusive, obscene, vulgar, sexually explicit, sexually 
suggestive, threatening, discriminatory, harassing and /or illegal;  

2) Illegal Activities – Using the school unit’s computers, networks and Internet services for any illegal activity or 
activity that violates other Board policies, procedures and/or school rules;  

3) Violating Copyrights – Copying or downloading copyrighted materials without the owner’s permission;  

4) Plagiarism – Representing as one’s own work any materials obtained on the Internet (such as term papers, 
articles, etc.). When Internet sources are used in student work, the author, publisher and Web site must be 
identified;  

5) Copying Software – Copying, downloading or installing software without the express authorization of the 
system administrator;  

6) Non-School-Related Uses – Using the school unit’s computers, networks and Internet services for non-school-
related purposes such as private financial gain, commercial, advertising or solicitation purposes, or for any other 
inappropriate use;  

7) Misuse of Passwords/Unauthorized Access – Sharing passwords, using other users’ passwords without 
permission and/or accessing other users’ accounts;  
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RSU 13 POLICY IJNDC  
8) Malicious Use/Vandalism – Any malicious use, disruption or harm to the school unit’s computers, networks 
and Internet services, including but not limited to hacking activities and creation/uploading of computer viruses; 
and  

9) Unauthorized Access to Chat Rooms/News Groups/E-mail – Accessing chat rooms, news groups or E-mail 
without specific authorization from the supervising teacher.  
 

D. No Expectation of Privacy  
The school unit retains control, custody and supervision of all computers, networks and Internet services owned or 
leased by the school unit. The school unit reserves the right to monitor all computer and Internet activity by students. 
Students have no expectation of privacy in their use of school computers, including e-mail and stored files.  
 
E. Compensation for Losses, Costs and/or Damages  
The student and/or the student’s parent/guardian shall be responsible for compensating the school unit for any losses, 
costs or damages incurred by the school unit related to violations of policy 2.50 and/or these rules, including 
investigation of violations.  
 
F. School Unit Assumes No Responsibility for Unauthorized Charges, Costs or Illegal Use  
The school unit assumes no responsibility for any unauthorized charges made by students including but not limited to 
credit card charges, long distance telephone charges, equipment and line costs, or for any inappropriate or illegal use of 
its computers such as copyright violations.  
 
G. Student Security  
A student shall not reveal his/her full name, address, telephone number or other personally identifiable information on 
the Internet without prior permission from a supervising teacher. Students should never meet people they have 
contacted through the Internet without parental permission. Students should inform their supervising teacher if they 
access information or messages that are dangerous, inappropriate or make them uncomfortable in any way.  
 
H. System Security  
The security of the school unit’s computers, networks and Internet services is a high priority. Any user who identifies a 
security problem must notify the system administrator The user shall not demonstrate the problem to others. Any user 
who attempts or causes a breach of system security shall have his/her privileges revoked and may be subject to 
additional disciplinary and/or legal action.  
 
I. Parental Permission Required  
Students and their parent/guardian are required to sign and return the Computer/Internet Access Acknowledgement 
form before being allowed to use school computers.  
 
Cross Reference:  2.50 Student Computer and Internet Use  
 
Adopted: 3/4/10 
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RSU 13 POLICY IJNDC  
 

STUDENT COMPUTER AND INTERNET USE AGREEMENT 
 

Student: I understand and will abide by the Student Computer and Internet Use Agreement and the Student Computer 
and Internet Use Rules specified in this document. I understand that any violation of the preceding regulations is 
unethical. Should I commit any violation, my access privileges may be revoked and school disciplinary as well as 
appropriate legal action will be taken.  
 
Printed Name:  ______________________________________________________________________ 
 
Signature:  _________________________________________ Date:  ___________________________ 
 
 
 
Parent/Guardian: I have read Student Computer and Internet Use Agreement and the Student Computer and Internet 
Use Rules specified in this document. I understand that Internet access is designed for educational purposes. I realize 
that RSU 13 has taken steps to discourage access to controversial material. However, I also recognize that it is not 
practicable for RSU 13 to restrict access to all controversial material and I will not hold them responsible for materials 
acquired on the network. Further, I accept full responsibility if and when my child's use is not in a school setting. I hereby 
give permission to issue an account for my child.  
 
 
Printed Name:  ______________________________________________________________________ 
 
Signature:  _________________________________________ Date:  ___________________________ 
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RSU 13 POLICY JEA 
 

COMPULSORY STUDENT ATTENDANCE 
 

Compulsory education is essential to the preservation of the rights and liberties of the people and the continued 
prosperity of our nation. Public schools should ensure the rights of access for all school-age persons to an appropriate 
educational opportunity and, when necessary, should develop alternatives to regular school curricula for those children 
and youth at risk of becoming dropouts and those who may have left school. 
 
Under state law, full-time school attendance is required of all children from their 7th to their 17th birthday except: 

A. A person who graduates from high school before their 17th birthday; 
 
B. A person who has: 

1. Reached the age of 15 years or completed the 9th grade; 
2. Permission to leave school from that person’s parent; 
3. Been approved by the principal for a suitable program of work and study or training; 
4. Permission to leave school from the Board or its designee; and 
5. Agreed in writing with that person’s parent and the Board or its designee to meet annually until that 
person’s 17th birthday to review that person’s educational needs. When the request to be excused from 
school has been denied pursuant to this paragraph, the student’s parent may appeal to the 
Commissioner; or 
 

C. A person who has matriculated and is attending an accredited, post-secondary, degree-granting institution as 
a full-time student. An exception to the attendance in public school under this paragraph must be approved by 
the Commissioner. 

 
Alternatives to Attendance at Public Day School 

A. Equivalent instruction alternatives are as follows: 
1. A person shall be excused from attending a public day school if the person obtains equivalent 
instruction in: 
 

a. A private school approved for attendance purposes pursuant to 20-A MRSA § 2901; 
b. A private school recognized by the department as providing equivalent instruction; 
c. A home instruction program that complies with the requirements of 20-A MRSA § 5001-
A(3)(A)(4); or 
d. Any other manner arranged for by the Board and approved by the Commissioner. 
 

B. A person may be excused from attendance at a public day school pursuant to 20-A MRSA § 5104-A (other 
public or private alternative programs) or § 8605 (student attendance in adult education courses). 
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RSU 13 POLICY JEA 
 
Credit for Attendance at a Private School 
A student shall be credited with attendance at a private school only if a certificate showing the name, residence and 
attendance of the person at the school, signed by the person or persons in charge of the school, has been filed with the 
school officials of the administrative unit in which the student resides. 
 
Discontinuation of Home Instruction 
If the home instruction program is discontinued, students of compulsory school age must be enrolled in a public school 
or an equivalent instruction alternative as provided for by law. The receiving school shall determine the placement of 
the student. At the secondary level, the principal of the receiving school shall determine the value of the prior 
educational experience toward meeting the standards of Maine’s system of Learning Results. 
 
Excusable Absence 
A person’s absence is excused when the absence is for the following reasons: 

A. Personal illness; 
 

B. An appointment with a health professional that must be made during the regular school day; 
 

C. Observance of a recognized religious holiday when the observance is required during the regular school day; 
 

D. A family emergency; 
 

E. A planned absence for a personal or educational purpose that has been approved; 
 

F. Education disruption resulting from homelessness, unplanned psychiatric hospitalization, unplanned 
hospitalization for a medical emergency, foster care placement, youth development placement or some 
other out-of-district placement that is not otherwise authorized by either any individual education plan or a 
superintendents’ student transfer agreement. “Education disruption” does not apply to a student who is out 
of school for 10 or more consecutive school days as a result of a planned absence for a reason such as a 
family event or a medical absence for planned hospitalization or recovery. 

 
Parents are responsible for the school attendance of students who are under 17 years of age. The Board shall work with 
families in an effort to ensure compliance. 
 
Secondary school students 20 years of age or more will only be admitted to the school unit with prior Board approval. 
 
Legal Reference:  20-A MRSA § 5001-A; 5003; 5201 

Ch. 125 § 8.06 (Maine Dept. of Ed. Rules) 
 

Cross Reference: 
Policy IHBG - Home Schooling 
Policy JFC - Student Withdrawal From School 
 
Approved: 9/3/09 
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RSU 13 Policy EEA 

STUDENT TRANSPORTATION SERVICES 
 

The day to day operations and administration of the Transportation Department rests with the 
Superintendent and the Transportation Director. 
 
Student Conduct on Buses 
The School Board requires students to behave in an appropriate manner while riding on a school bus. While the School 
Board is required to provide transportation between school and home for all grades K-12, transportation on a school bus 
is a privilege that may be revoked based on the behavior of the student. The Superintendent shall develop conduct rules 
for the safety and welfare of students on buses as well as disciplinary consequences for violations of bus conduct rules. 
Bus drivers are authorized to enforce bus conduct rules. School administrators shall apply disciplinary consequences up 
to and including suspension of bus riding privileges. 
 
Transportation Between Home and School 
It is the intent of the RSU 13 School Board to provide safe and economical student transportation between home and 
school. The Board will provide transportation for students in grades K-12 living beyond a reasonable distance from their 
school or from a scheduled bus stop as determined by the Superintendent. These distances shall be established in 
administrative procedures by the end of the 2009-2010 school year. Authorized bus stops will be located in a manner 
that promotes efficient operation of buses and provides for loading and unloading students with the maximum safety 
allowed by road conditions. The distance between stops may vary according to safety factors. If possible, students will 
be loaded and unloaded so that it is not necessary for them to cross a main highway to reach their homes.  Parental 
requests for changes in bus stops must be made in writing and submitted to the Superintendent. 
 
Transportation to Athletics and Student Activities 
The School Board recognizes the value and importance of field trips, clubs, student activities, and athletics which may 
require student transportation. Students transported to an event by RSU 13 shall return using the same transportation 
unless an exception is made. Exceptions require written approval by the parent and the Principal/Athletic Director 
before students leave school grounds for the event, and the parent signing the student out with the coach/advisor 
before leaving the event. Exceptions will be for extreme circumstances such as a family emergency or the need for a 
student to return home more quickly than riding the bus would allow. In no case is a student dismissed from 
transportation to ride home with another student. School buses may be used to transport students participating in 
school-sponsored field trips with prior approval of the Principal. A reasonable fee may be charged to offset expenses. 
Employees of RSU 13 may transport students in a van owned by RSU 13 upon producing a copy of a current Maine 
drivers license. School buses may be used as student spectator buses, on a bus-available or space-available basis. 
The Superintendent may develop rules for charging spectators a reasonable fee to offset the additional cost associated 
with transporting spectators. 
 
Field Trips 
School buses may be used to transport students participating in school-sponsored day field trips within the state of 
Maine with prior approval of the Principal. A reasonable fee may be charged to offset expenses. The Superintendent has 
authority to approve in-state overnight trips and out-of state day trips involving a district van. Out of state overnight 
trips and out of state trips involving a school bus require School Board approval.      
  
Student Transportation in Private Vehicles 
Although it is the policy of RSU 13 to provide transportation to students who are participating in approved activities 
away from their school, the Board recognizes that there are instances in which transportation may not be possible or 
practical. In order to promote safe transport of an individual student or of a small number of students, the Board may 
allow volunteers, who are school employees or under contract as coaches, to provide transportation in private vehicles 
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when recommended by the principal, approved by the Superintendent, and in accordance with the following guidelines. 
Other adults are not permitted to transport students on behalf of the school system. 
 

Guidelines: 
A. Prior to use of a private vehicle for school purposes, there must be written permission of the Superintendent. 
This may be in the form of a standing permit. For each occurrence of transporting a student a special permission 
form must be signed by parents. Any person desiring to be a volunteer driver shall sign a Volunteer Driver 
Agreement. 
B. No student shall be sent on school errands in the student’s vehicle, an employee’s vehicle, or a school-owned 
vehicle.  
C. A volunteer driver shall provide satisfactory evidence of insurance, insuring the vehicle and the driver for not 
less than $100,000 combined single limit insurance and $3,000 per person medical payments. Volunteer drivers 
are encouraged to exceed these limits if possible. RSU 13 shall provide insurance that will apply only after the 
individual’s insurance. 
D. The vehicle must have current Maine registration, display a current Maine inspection sticker, and have a seat 
belt for the driver and each passenger. 
E. The program administrator will keep records of each trip. These records will include the starting point and 
destination, the identity of the drivers and the passengers assigned to each car. 
F. The driver shall be responsible for satisfactorily controlling the passengers in his/her car, and, if there are 
problems, shall notify the program administrator or trip supervisor as soon as possible. 
G. The program administrator will be responsible for the conduct of the program and shall have the discretion to 
appoint a trip supervisor for any particular trip. 

 
 
Legal Reference: 20-A MRSA § 5401         
Approved: April 5, 2012 
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 RSU 13 Policy JK  
 

STUDENT DISCIPLINE 
 

It is essential for schools to maintain a safe and orderly environment that supports student learning and achievement. 
Effective discipline enables the schools to discharge their primary responsibilities to educate students and promote 
citizenship and ethical behavior. All students are expected to conduct themselves with respect for others and in 
accordance with Board policies, school rules, and applicable state and federal laws. Disciplinary action may be taken 
against students who violate policies, rules, or laws, and/or whose conduct directly interferes with the operations, 
discipline or general welfare of the school.  
 
The Board expects the following principles to guide the development and implementation of school rules and 
disciplinary procedures:  
 

A. Discipline should emphasize positive reinforcement for appropriate behavior, as well as appropriate 
consequences for misbehavior. The focus should be on providing a school environment where students are 
engaged in constructive learning and interactions with others.  
 
B. Expectations for student behavior should be clear and communicated to school staff, students and parents.  
 
C. Consequences for misbehavior should be in proportion to the offense, fair and consistently enforced. 
Administrators shall have the discretion to tailor discipline to the facts and circumstances of the particular case.  
 
D. Parents should be actively involved in the process of preventing and resolving disciplinary problems at school.  
 

Any restraint or seclusion of students shall comply with applicable regulations and Board policy.  
 
Physical force and corporal punishment shall not be used as disciplinary methods.  
 
Maine law provides that “a teacher or other person entrusted with the care or supervision of a person for special or 
limited purposes may not be held civilly liable for the use of a reasonable degree of force against the person who creates 
a disturbance if the teacher or other person reasonably believes it is necessary to a) control the disturbing behavior; or 
b) remove the person from the scene of the disturbance.”  
 
Teachers are authorized to make and enforce rules for effective classroom management and to foster appropriate 
student behavior, subject to the direction and approval by the building principal/designee.  
 
School-wide rules shall be developed by the building principal with appropriate input from school staff, students and 
parents and subject to approval by the Superintendent. Principals shall provide for the suspension or other serious 
disciplinary action against students in accordance with Board policies, administrative procedures and Maine law.  
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Students with disabilities shall be disciplined in accordance with applicable federal and state law/regulations.  
 
To reduce disciplinary problems and the potential for violence in the schools, the Superintendent may develop 
procedures for conflict resolution which may be accomplished through peer mediation, counseling, parent involvement, 
services of community agencies or other activities suitable to the school unit.  
 
 
Legal Reference:  17-A MRSA § 106  

20-A MRSA §§ 1001(15A); 4009  
 
Cross Reference: AC - Nondiscrimination/Equal Opportunity and Affirmative Action  

ACAA – Student Harassment and Sexual Harassment  
EBCA – Comprehensive Emergency Management Plan  
JIC – Student Code of Conduct  
JICIA Weapons, Violence and School Safety  
JKAA – Use of Physical Restraint and Seclusion  
JKB - Student Detention  
JKD - Suspension of Students  
JKE - Expulsion of Students  
JKF – Disciplinary Removal of Students with Disabilities  
 

Approved: 3/7/13 
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RSU 13 Policy JICIA 
 

WEAPONS, VIOLENCE, AND SCHOOL SAFETY 
 

The School Board believes that students and staff are entitled to learn and work in a school environment free of 
violence, threats and disruptive behavior. Students are expected to conduct themselves with respect for others and in 
accordance with Board policies, school rules, ethical behavior standards, and applicable state and federal laws. 
 
School personnel will take such action as they judge appropriate to secure the safety of students during any altercation 
involving violence or use of a weapon, including asking that a weapon be relinquished. Any weapon relinquished should 
be turned over to a building administrator. 
 
School staff are required to immediately report incidents of prohibited conduct by students to the building 
administrator/designee for investigation and appropriate action. 
 
Prohibited Conduct 
All persons are prohibited from engaging in the following conduct on school property, while in attendance at school, in 
any school vehicle, or at any school-sponsored activity, or at any time or place that such conduct directly interferes with 
the operations, order or general welfare of the school: 
 

A. Possession and/or use of articles commonly used, designed or intended to inflict bodily harm and/or to 
threaten, intimidate, coerce or harass another person, except as authorized by administrators for use in the 
normal exercise of service (e.g., kitchen knives, opening of cartons, shop tools). Examples of prohibited 
articles include but are not limited to firearms, BB guns, pellet guns, any other kind of gun, ammunition, 
explosives, cross-bows, brass knuckles, switchblades, knives, chains, clubs, Kung Fu stars and nunchucks; 
 

B. Use of any object, although not necessarily designed to be a weapon, to inflict bodily harm and/or to 
threaten, intimidate, coerce or harass another person. Examples of such articles include but are not limited 
to bats, belts, picks, pencils, compasses, objects capable of ignition (e.g., matches, lighters), files, tools of 
any sort and replicas of weapons (including toys); 

 
C. Violent or threatening behavior, including but not limited to fighting, assault and/or battery, taking 

hostages, threats to commit violence against persons or property (e.g., verbal or written death threats, 
threats of bodily harm, bomb threats); 

 
D. Verbal or written statements (including those made on or through a computer) which threaten, intimidate, 

or harass others, which tend to incite violence or hate and/or disrupt the school program. 
 

E. Willful and malicious damage to school or personal property; 
 

F. Stealing or attempting to steal school or personal property; 
 

G. Lewd, indecent or obscene acts or expressions of any kind; 
 

H. Violations of the school unit’s drug/alcohol and tobacco policies; 
 

I. Violations of state or federal laws; and 
 

J. Any other conduct that may be harmful to persons or property. 
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Disciplinary Action 
Principals may suspend and/or recommend expulsion of students who violate this policy based upon the facts of each 
case and in accordance with applicable state and federal laws. Conduct which violates this policy is deliberately 
disobedient and deliberately disorderly within the meaning of 20-A MRSA § 1001(9) and will be grounds for expulsion if 
found necessary for the peace and usefulnessof the school. Such conduct may also be grounds for expulsion under other 
provisions of 20-A MRSA § 1001(9 and 9-A) that specifically prohibit the use and possession of weapons, infractions of 
violence, and possession, furnishing and trafficking of scheduled drugs. 
 
Students who are found to have brought a firearm to school (as defined by federal law) shall be expelled for a period of 
not less than one year, unless this requirement is modified by the Superintendent on a case-by-case basis. 
 
Students with disabilities shall be disciplined in accordance with applicable federal and state laws/regulations and Board 
Policy JKF. 
 
Administrators may authorize inspection of student or staff automobiles, clothing, or personal belongings when there 
are reasonable grounds to suspect the inspection will produce evidence that this policy has been violated. 
 
All firearms violations shall be referred to law enforcement authorities as required by law. Other violations of this policy 
shall be referred to law enforcement authorities at the discretion of the Superintendent. 
 
Disciplinary action for staff who violate this policy will be taken in accordance with established procedures. 
 
Psychological Evaluation/Risk Assessment 
The Board authorizes the Superintendent to request an immediate psychological evaluation of a student who violates 
this policy when, in his/her opinion, such an evaluation will assist in assessing the risk the student poses to school safety 
if the student were to remain in school. 
 
The Superintendent is also authorized to request psychological evaluations of students who have been identified as 
posing a substantial risk of violent behavior. 
 
All such evaluations shall be performed at the school unit’s expense. 
 
If the parents/guardians and/or student refuse to permit a requested psychological evaluation, the Superintendent and 
the Board may draw any reasonable inferences from the student’s behavior concerning the risk the student poses to 
school safety for purposes of determining appropriate action. 
 
Legal References: 20 USCA § 8921 (Gun-Free Schools Act of 1994); 5 MRSA § 4681 et seq.; 17-A 
MRSA §§ 2(9); 2(12-A); 20-A MRSA §§ 1001(9); 1001(9-A); 6552 
 
Approved: 9/3/09 
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 RSU 13 Policy ACAA  
 

HARASSMENT AND SEXUAL HARASSMENT OF STUDENTS 
 

Harassment of students because of race, color, sex, religion, ancestry or national origin, disability, or sexual orientation 
is prohibited. Such conduct is a violation of Board policy and may constitute illegal discrimination under state and 
federal laws.  
 
Harassment  
Harassment includes but is not limited to verbal abuse based on race, color, sex, religion, ancestry or national origin, 
disability, or sexual orientation. Examples of prohibited harassment include threats, ridicule, slurs, and derogatory 
actions or remarks. Harassment that rises to the level of physical assault, battery and/or abuse is also addressed in the 
Board policy 2.101 Weapons, Violence and School Safety.  
 
Sexual Harassment  
Sexual harassment includes but is not limited to unwelcome sexual advances, requests for sexual favors or pressure to 
engage in sexual activity, physical contact of a sexual nature, gestures, comments, or other physical, written or verbal 
conduct that is gender-based that interferes with a student’s education. School employees, fellow students, volunteers 
and visitors to the school, and other persons with whom students may interact in order to pursue school activities are 
required to refrain from such conduct.  
 
Harassment/sexual harassment of students by school employees is considered grounds for disciplinary action, up to and 
including discharge. Harassment/sexual harassment of students by other students is considered grounds for disciplinary 
action, up to and including expulsion. The Superintendent will determine appropriate sanctions for harassment of 
students by persons other than school employees and students.  
 
The Superintendent or the employee designated as the Affirmative Action Officer will investigate complaints of 
harassment in accordance with the Student Harassment Complaint Procedure. School employees, students, and parents 
shall be informed of this policy/procedure through handbooks and/or other means selected by the school 
administration.  
 
Legal Reference:  Title IX of the Education Amendments of 1972 (20 USC § 1681, et seq.)  

Title VI of the Civil Rights Act of 1964 (42 USC § 2000(d) 5 MRSA §§ 4602; 
4681 et seq. 20 MRSA § 6553)  
 

Cross Reference:  
Policy ACAA-R - Student Harassment Complaint Procedure  
Policy AC – Nondiscrimination/Equal Opportunity and Affirmative Action  
Policy ACAD - Hazing  
Policy JICIA - Weapons, Violence and School Safety  
 
Approved: 3/6/12 
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STUDENT DISCRIMINATION AND HARASSMENT COMPLAINT PROCEDURE 
 

This procedure has been adopted by the Board in order to provide a method of prompt and equitable resolution of 
student complaints of discrimination or discriminatory harassment as described in policies 1.20 Nondiscrimination/Equal 
Opportunity and Affirmative Action and 2.13 Harassment and Sexual Harassment of Students.  
 
Definitions  
For purposes of this procedure:  

A. A ‘Complaint’ is defined as an allegation that a student has been discriminated against or harassed on the 
basis of race, color, sex, religion, ancestry, national origin, or disability; and  

B. ‘Discrimination or harassment’ means discrimination or harassment on the basis of race, color, sex, religion, 
ancestry, national origin, or disability.  

 
How to Make a Complaint  

A. Any student who believes he/she has been discriminated against or harassed should report his/her concern 
promptly to a guidance counselor, teacher, principal, assistant principal, or Affirmative Action officer. Students 
who are unsure whether discrimination or harassment has occurred are encouraged to discuss the situation 
with any of these people.  

B. School staff are expected to report possible incidents of discrimination or harassment of students. Parents 
and other adults are also encouraged to report any concerns about possible discrimination or harassment of 
students.  

C. Students and others will not be retaliated against for making a complaint. Any retaliation by students or 
school staff will result in disciplinary measures, up to and including expulsion or dismissal.  

D. Students are encouraged to utilize the school unit’s complaint procedure. However, students are hereby 
notified that they also have the right to report complaints to the Maine Human Rights Commission, 51 State 
House Station, Augusta, ME 04333 (telephone: 207-624-6050) and/or to the federal office for Civil Rights, 
Regional Director, U.S. Department of Education, SW McCormack POCH Room 222, Boston, MA 02109-4557 
(telephone: 617-223-9622).  

 
Complaint Handling and Investigation  

A. The school principal or Affirmative Action officer shall promptly inform the Superintendent and the person(s) 
who is the subject of the complaint that a complaint has been received.  

B. The school principal or Affirmative Action officer may pursue an informal resolution of the complaint with the 
agreement of the parties involved. The informal resolution is subject to the approval of the Superintendent, who 
shall consider whether the informal resolution is in the best interest of the school unit in light of the particular 
circumstances and applicable policies and laws.  

C. The complaint will be investigated by the school principal or Affirmative Action officer unless the 
Superintendent chooses to investigate the complaint or designates  
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another person to investigate it on his/her behalf. Any complaint about an employee who holds a supervisory position 
shall be investigated by a person who is not subject to that supervisor’s authority. Any complaint about the 
Superintendent should be submitted to the Chair of the School Board, who should consult with legal counsel concerning 
the handling and investigation of the complaint.  
 

1. The person who is the subject of the complaint will be provided with an opportunity to be heard as part of the 
investigation.  

2. If the complaint is against an employee of the school unit, any applicable individual or collective bargaining 
contract provisions shall be followed.  

3. Privacy rights of all parties to the complaint shall be maintained in accordance with applicable state and 
federal laws.  

4. The school principal or Affirmative Action officer shall keep a written record of the investigation process.  

5. The school principal or Affirmative Action officer may take interim remedial measures to reduce the risk of 
further discrimination or harassment while the investigation is pending.  

6. The school principal or Affirmative Action officer shall consult with the Superintendent concerning the 
investigation, conclusions, and any remedial and/or disciplinary actions.  

7. The investigation shall be completed within 21 calendar days of receiving the complaint, if practicable.  
 

D. If the school principal or Affirmative Action officer determines that discrimination or harassment occurred, he/she 
shall, in consultation with the Superintendent:  

1. Determine what remedial action is required, if any;  

2. Determine what disciplinary action should be taken against the person(s) who engaged in discrimination or 
harassment, if any; and  

3. Inform the student who made the complaint in writing of the results of the investigation and its resolution (in 
accordance with applicable state and federal privacy laws).  

E. If the student’s parents/legal guardians are dissatisfied with the resolution, an appeal may be made in writing to the 
Superintendent within 14 calendar days after receiving notice of the resolution. The Superintendent shall review the 
investigation report and may conduct further investigation if deemed appropriate.  

F. If the student’s parents/legal guardians are dissatisfied with the decision of the Superintendent, an appeal may be 
submitted in writing within 14 calendar days after receiving notice of the decision. The Board will consider the appeal in 
executive session, to the extent permitted by law, at its next regular meeting or a special meeting. The Superintendent 
shall submit the investigation report and any other witnesses or documents that he/she believes will be helpful to the 
Board. The student, his/her parents/legal guardians and his/her representative shall be allowed to be heard. The 
person(s) against whom the complaint was made shall be invited and allowed to be heard. The Board’s decision shall be 
final.  
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Legal Reference:  Americans with Disabilities Act (28 CFR § 35.07)  

Section 504 of the Vocational Rehabilitation Act (34 CFR § 104.7)  
Title IX of the Education Amendments of 1972 (20 SC § 1681 et seq.)  
Title VI of the Civil Rights Act of 1964 (PL 88-352) 20 USC § 1232g; 34 CFR 
Part 99 5 MRSA §§ 4571; 4602; 4681 et seq. 20-A MRSA §§ 6001 et seq.  
 

Cross Reference:  
Policy AC - Nondiscrimination/Equal Opportunity and Affirmative Action  
Policy ACAA - Harassment and Sexual Harassment of Students  
 
Approved: 4/30/09 
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PEST MANAGEMENT IN SCHOOL FACILITIES AND ON SCHOOL GROUNDS 
 

The Board recognizes that structural and landscape pests can pose significant problems for people and school unit 
property, but that use of some pesticides may adversely affect some people. It is therefore the policy of RSU 13 to use as 
little pesticide as possible, and to incorporate Integrated Pest Management (IPM) principles and procedures for the 
control of structural and landscape pests. A copy of this policy shall be kept in every school and made available upon 
request to staff, parents, students, and the public. 
 
IPM is a systematic approach to pest management that combines a variety of methods for managing pests, including 
monitoring; improved horticultural, sanitation, and food storage practices; pest exclusion and removal; biological 
control; and pesticides. 
 
For the purpose of this policy, ‘pests’ are populations of living organisms (animals, plants or microorganisms) that 
interfere with use of school facilities and grounds. ‘Pesticide’ is defined as any substance or mixture of substances 
intended for preventing, destroying, repelling or mitigating any pests and any substance or mixture of substances 
intended for use as a plant regulator, defoliant or desiccant. 
 
The objective of the school unit’s IPM program is to provide effective pest control while minimizing pesticide use. The 
goals of the IPM program include managing pests to reduce any potential hazards to human health; preventing loss or 
damage to school structures or property; preventing pests from spreading beyond the site of infestation to other school 
property; and enhancing the quality of life for students, staff and others. 
 
The Superintendent and/or designee shall develop and implement a Pest Management Plan consistent with the 
following IPM principles and procedures: 
 

A. Appointment of an IPM Coordinator 
 

The Superintendent/designee will appoint an IPM Coordinator for the school unit. The IPM Coordinator will be 
the primary contact for pest control matters and will be responsible for overseeing the implementation of the 
IPM plan, including making pest control decisions. 
 
The IPM Coordinator will consult with the building principal and/or Superintendent before a decision is made to 
do a pesticide application for which notice is required and before providing notification of the planned 
application. 
 
The IPM Coordinator’s responsibilities may include: 

1. Recording and monitoring data and pest sightings by school staff and students; 
2. Coordinating pest management with pest control contractors; 
3. Recording and ensuring that maintenance and sanitation recommendations are carried out where 
feasible; 
4. Ensuring that any pesticide use is done according to the school unit’s Pest Management Plan and 
Chapter 27 Me. Dept. of Agriculture Board of Pesticides Control Rules (‘Standards for Pesticide 
Applications and Public Notification in Schools’); 
5. Making the school system’s pest management policy available in every school building; 
6. Having available for parents and staff a copy of the Maine regulation pertaining to pesticide 
applications in schools (Chapter 27 Me. Dept. of Agriculture Board of Pesticides Control Rules 
(‘Standards for Pesticide Applications and Public Notification in Schools’) and a record of prior pesticide 
applications and information about the pesticides used. 
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7. Making sure applicators provide the school unit sufficient advance notice of planned applications so 
that the school unit can provide parents and staff sufficient prior notice of these events. 
8. Initiating and coordinating notification of parents and staff of pesticide applications according to the 
school unit’s notification procedure and posting notification signs as appropriate; and 
9. Recording all pesticides used by either a professional applicator or school staff and maintaining other 
pest control data. 
 

B. Identification of Specific Pest Thresholds 
 
Routine inspection and accurate identification of pests are needed to recognize potential problems and 
determine when action should be taken. 
 
Action thresholds for specific sites will be determined on a case-by-case basis by the IMP Coordinator in 
consultation with the building principal and/or Superintendent, and if necessary, with the advice of a 
professional pest control expert. 
 
As pest management objectives will differ from site to site (e.g., maintaining healthy turf and specific playing 
surfaces on athletic fields; carpenter ant control in buildings or maintenance of ornamental plants), differences 
should be considered before setting an action threshold. 
 
C. Pesticide Applicators 
 
Any person who applies pesticides in school buildings or on school grounds, including school personnel, must 
possess a Maine pesticide applicators license and should be trained in the principles and practices of IPM. Each 
pesticide use must be approved by the school unit’s IPM Coordinator. Applicators must follow state regulations 
and label precautions and must comply with the IPM policy and pest management plan. 
 
School personnel do not need to be licensed for normal or routine cleaning practices, for emergency control of 
stinging insects, or for use of repellents for personal protection. However, school personnel do need to be 
licensed to use pesticides in school facilities or on school grounds. 
 
D. Selection, Use, and Storage of Pesticides 
 
Pesticides should be used only when needed. Non-chemical pest management methods will be implemented 
whenever possible to provide the desired control. The choice of using a pesticide will be based on a review of 
other available options (sanitation, exclusion, mechanical means, trapping, biological control) and a 
determination that these options have not worked or are not feasible. When it has been determined that a 
pesticide must be used to achieve pest management goals, the least hazardous effective pesticide should be 
selected. Application should be conducted in a manner that, to the extent practicable using currently available 
technology, minimizes human risk. 
 
Decisions concerning the particular pesticide to be used and the timing of pesticide application should take into 
consideration the use of the buildings or grounds to be treated. 
 
Pesticide purchases should be limited to the amount expected to be used for a specific application or during the 
year. Pesticides will be stored and disposed of in accordance with label directions and state and federal 
regulations. Pesticides must be stored in an appropriate, secured location not accessible to students or 
unauthorized personnel. 
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E. Notification of Students, Staff, and Parents of Use of Pesticides 

 
‘Universal’ notice will be provided to staff, students, and parents in handbooks within the first two weeks of the 
school year, briefly explaining the school unit’s IPM/pesticide use policy and provisions for notification to 
parents and staff of specific planned pesticide applications in school buildings or on school grounds. 
 
When required by regulations, the school will notify staff, students, and parents/guardians at least five days in 
advance of planned pesticide treatments in the school or on school grounds, including playgrounds and playing 
fields. 
 
When required by regulations, signs will be posted at each point of access to the treated area and in a common 
area of the school at least two working days prior to the application and for at least 48 hours following the 
application in accordance with applicable Maine Board of Pesticides Control regulations. 
 
F. Recordkeeping 

 
When a pesticide has been used, records pertinent to the application including labels and material safety data 
sheets will be maintained at a designated central location for two years following application. Records are to be 
completed on the day the pesticide is applied. Pest surveillance records should be maintained to verify the need 
for pesticide treatments. 
 

Legal Reference:  7 MRSA §§ 601-625 
22 MRSA §§ 1471-A-1471-X 
Ch. 27 Me. Dept. of Agriculture Board of Pesticides Control Rules 
(Standards for Pesticide Applications and Public Notification in Schools) 

 
Cross Reference: 
Policy EBAA - Hazard Reporting 
 
Approved: 6/25/09 
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Regional School Unit 13 

Office of the Superintendent 
28 Lincoln Street 

Rockland, ME  04841 
Tel:   207-596-6620 
Fax:  207-596-2004 

 
John C. McDonald 

Superintendent of Schools 
 

Neal Guyer 
Director of School Improvement 

 
  

 

APPLICATION FOR SCHOOL VOLUNTEER 
 
Regional School Unit 13 (RSU 13) welcomes you as a volunteer in our District.  In order to ensure that your participation 
is effective, we need some information from you.  Please return the completed application to RSU 13.   
______________________________________________________________________________________________________________________________________ 
 

Criminal History Records Check (CHRC):  All employees of school systems are required to obtain a CHRC approval from 
the Department of Education (DOE) based on fingerprints.  The DOE requires a fee that is due with the initial application 
and an additional fee upon registering for fingerprinting at an approved location.   
 
Have you completed the CHRC approval process through the DOE?     Yes      No   
(If ‘Yes’, please provide a copy of your CHRC approval card.) 
__________________________________________________________________________________________________ 
 
Date_______________________________________ 
 
Full Name__________________________________________________________________________________________   
 
Social Security No.1 ________ - ________ - ________  
 
Mailing address_________________________________________________________________________________             
 
______________________________________________________________________________________________  
 
Telephone Number(s)__________________________________  E-mail Address_________________________________ 
 
At which school(s) do you wish to be a volunteer?  
 

 Cushing Community School (K-4)  Oceanside High School-West (8-9)  Gilford Butler School (K-2) 
 

 Lura Libby School (K-4)    Owls Head Central School (3-5)   Oceanside High School-East (10-12) 
 

 Rockland District Middle School (5-7)  St. George School (K-8)    South School (K-4) 
  

 Thomaston Grammar School (5-7)   
 

Why do you wish to volunteer in our schools? ___________________________________________________________ 
 
_________________________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 

                                                             
1 Disclosure of your social security number is voluntary. 
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REFERENCES:  Please list three people whom we may contact, including your most recent supervisor, who can comment 
on your ability, or who know of your experience working with youth. 
 

Name Address Position Phone 

   (      ) 

   (      ) 

   (      ) 

 
BACKGROUND: 
 
Have you ever been disciplined, discharged, or asked to resign from a prior position?    Yes   No   
 
Have you ever resigned from a prior position after a complaint had been received against you 
or your conduct was under investigation or review?        Yes   No   
 
Has your contract in a prior position ever been non-renewed?       Yes   No   
 
Have you ever been charged with or investigated for sexual abuse or harassment of another person?  Yes   No   
 
Have you ever been convicted of a crime (other than a minor traffic offense)?     Yes   No   
 
Have you ever entered a plea of guilty or “no contest” (nolo contendere) to any crime 
(other than a minor traffic offense)?          Yes   No   
 
Have you ever had a professional license or certificate suspended or revoked in any state, or have 
you ever voluntarily surrendered, temporarily or permanently, a professional license or certificate 
in any state?             Yes   No   
 
Has any court ever deferred, filed or dismissed proceedings without a finding of guilty and required 
that you pay a fine, penalty or court costs and/or imposed a requirement as to your behavior or 
conduct for a period of time in connection with any crime (other than a minor traffic offense)?   Yes   No   
 
If you have answered ‘Yes’ to any of the previous questions, provide full details below, including, with respect to court 
actions, the date, offense in question, and the address of the court involved.  Use additional sheets if necessary.  
Conviction or other disposition of a crime is not necessarily an automatic bar to employment. 
__________________________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
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My signature below constitutes authorization to check my employment history, including without limitation, criminal 
arrest and conviction record checks, reference checks, and release of investigatory information possessed by any state, 
local or federal agency.  I further authorize those persons, agencies or entities that RSU 13 contacts in connection with 
my employment application to fully provide RSU 13 any information on the matters set forth above.  I expressly waive in 
connection with any request for or provision of such information, any claims, including without limitation, defamation, 
emotional distress, invasion of privacy, or interference with contractual relations that I might otherwise have against 
RSU 13, its agents and officials or against any provider of such information. 
 
I understand that information submitted in and with this application may be disclosed to a screening and/or 
interviewing committee, which may include board members, administrators, other staff, and members of the 
community.  I give my consent to this disclosure. 
 
I acknowledge that I have read, understand, and agree to comply with the following guidelines regarding volunteers in 
our schools: 
 
The volunteer must check in at the office or with the school coordinator for each visit. 
Students may not be taken out of the school building without permission from the principal or coordinator. 
Students may not be taken off school property without written parental permission and permission from the school 
principal or coordinator. 
Individuals who are under the influence of alcohol and/or drugs may not be on school property. 
State law does not allow individuals, other than law enforcement personnel, to have firearms on school property. 
All RSU 13 buildings and property are tobacco-free. 
Any report of physical or sexual abuse problems made to a volunteer should be reported immediately to the Guidance  
 Counselor or the Principal. 
All information relating to students is confidential and must remain within the school. 
 
I, the undersigned have read, understand and agree to abide by the above conditions of my volunteering in the public  
schools of RSU 13.   
 
 
 
Signature          Date                            
_______________________________________________________________________________________________ 
 

APPLICATION FOR VOLUNTEER CHECKLIST:  The completed application cannot be evaluated unless all of the following 
materials have been provided: 
 
  Application form fully completed 
  ‘Yes’ to any of the questions in the Background section explained 
  Application signed 
__________________________________________________________________________________ 
NOTE:  
All application materials become the property of RSU 13.  Providing any false or misleading information on this 
application shall be fully sufficient grounds to refuse the applicant or, if the applicant has been volunteering, to 
immediately dismiss the applicant.  The application cannot be finalized until the applicant has completed requirements 
for complete background checks and fingerprinting as required by Maine State Statute. 
RSU 13 does not discriminate in the operation of its educational and employment policies and will honor all appropriate 
laws relative to discrimination. 
 
 
Cross Reference:  Policy IJOC - School Volunteers 
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1 

SCHOOL VOLUNTEERS 
 

The Board recognizes that community members can provide valuable services to the schools by sharing their time, 
talents and experience. An effective volunteer program allows students to benefit from individual attention, provides 
enrichment opportunities that supplement the regular educational program, allows teachers to focus on teaching and 
learning by relieving them of non-teaching tasks, provides interested community members an opportunity to become 
directly involved with education, and strengthens the relationship between school and community. 
 
The Board approves the use of volunteers to support the school system’s instructional programs and extracurricular 
activities. The Board adopts this policy to provide direction for the school system’s volunteer program. 
 
For the purpose of this policy, a volunteer is a person who provides services, without compensation or benefits of any 
kind or amount, on an occasional or regular or recurring basis in the schools or in school activities. 
 
All volunteers shall be at least 18 years of age unless their volunteer work is part of a class, is done to fulfill a service 
learning or community service requirement for graduation, or is done by a recognized student organization. 
 
Volunteers may provide assistance by: 
 
A. Tutoring students on a one-to-one or small group basis under the direct supervision of the classroom teacher; 
B. Using their special musical, artistic or other talents to provide enrichment experiences and extend student learning; 
C. Reading to children; 
D. Playing instructional games; 
E. Providing services in libraries, lunchrooms and playgrounds; 
F. Accompanying students on field trips; 
G. Assisting teachers in assembling instructional materials; and 
H. Assisting in school plays, music programs and other co-curricular and extracurricular activities. 
 
Volunteers serve under the direction and supervision of the building principal or designated staff. When volunteers work 
with children, their activities will be under the direct and immediate supervision of the classroom teacher, coach, activity 
adviser, or other designated employee. 
 
Approval, assignment, continuation, or termination of volunteers shall be at the discretion of the building principal. 
 
Staff must have their use of volunteers approved in advance by the building principal. Volunteers will only be assigned to 
staff who request them. 
 
Volunteers are expected to abide by all Board policies, procedures and school rules when performing their assigned 
responsibilities. The building principal shall make volunteers aware of applicable policies, procedures, and rules before 
they undertake their first assignment through a volunteer orientation, volunteer handbook, or other means. 
 
Volunteers should perform only those tasks that have been assigned. 
 
Volunteers will not have access to confidential information in student records except as allowed by federal or state law 
or regulations and will be responsible for maintaining confidentiality regarding information seen or heard while working 
as a volunteer. 
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Persons interested in volunteering time or services should contact the building principal. Prospective volunteers will be 
required to complete a written application. 
 
In the interest of protecting the safety of students and staff, the school unit will conduct criminal background checks, 
including sex offender registry checks, on all volunteers who serve on a recurring or regular basis during the school year 
and who will be working directly with or will have access to students. It is the Board’s intent to encourage the use of 
volunteers in its schools while also protecting our students through appropriate screening measures. 
 
Volunteers may not transport students in private vehicles except as allowed by Board policy. 
 
The school unit will provide liability insurance protection for volunteers while performing assigned services. 
 
The Superintendent will be responsible for devising a method for evaluating the effectiveness of the volunteer program 
on an annual basis. 
 
The Board will recognize volunteer service on an annual basis. The building principal will be responsible for appropriate 
school recognition of volunteers. 
 
Legal Reference:  20-A M.R.S.A. § 1002 
 
Cross Reference:  EEAG - Student Transportation in Private Vehicles 

IJOA - Field Trips and Excursions 
 

Adopted:   12/11/14 
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 RSU 13 – 2018/2019 
Elementary and Secondary Education Act – School Report Cards 
 School Report Cards: 
 

RSU 13 School Report Cards are available at the RSU 13 website location as required by the federal Elementary and 
Secondary Education Act.  
  
The statewide testing system is referred to as the Maine Educational Assessment (MEA) for grades 3-8, and the SAT for 
grade 11.  These new assessments were first administered during the 2015-2016 school year and interactive school and 
districts reports are available by accessing the following public web site. 
  
https://lms.backpack.education/public/maine. 
  
These reports include links to performance charts for each school. Should you have questions about the data presented, 
please contact the principal of your child’s school and they will welcome any questions that you might have regarding 
the successes and ongoing challenges that the report card data represent.  
  
Our administrative team and professional teaching staff use all data, inclusive of State mandated testing and several 
other tools and metrics to guide instructional decision-making for your children. 
  
Thank you for continuing your support of our schools. We invite you to visit and to become involved at whatever level 
feels comfortable for you. Our communities and your input are important to us as we move forward and strive for 
continuous progress and improvement. 
  
Click on any of the schools listed to access the latest NCLB Report Card for that school or visit the provided link to view 
recently available MEA results.  If you are unable to access these report cards electronically, kindly let administrative 
assistant personnel at your child’s school know that you would appreciate receiving a printed copy and one will be made 
available to you. 
  
This notice has been prepared for posting on the RSU 13 website with active links to the NCLB report cards posted for 
individual schools.  A similar notice will appear within each schools parent/student handbook that is distributed at the 
beginning of each school year directing interested parents, guardians, and community members to the RSU 13 website. 
  

 

 

 

 

 

 

 

 

 

https://lms.backpack.education/public/maine
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1 
NOTICE OF STUDENT EDUCATION RECORDS AND INFORMATION RIGHTS 

 
The Family Educational Rights and Privacy Act (“FERPA”) provides certain rights to parents 
and eligible students (18 years of age or older) with respect to the student’s education records. 
 
Inspection of Records 
Parents/eligible students may inspect and review the student’s education records within 45 days of 
making a request. Such requests must be submitted to the Superintendent or building administrator 
in writing and must identify the record(s) to be inspected. The Superintendent or building 
administrator will notify the parent/eligible student of the time and place where the record(s) may 
be inspected. Parents/eligible students may obtain copies of education records at a cost of $.10 per 
page. 
 
Amendment of Records 
Parents/eligible students may ask the School Department to amend education records they believe 
are inaccurate, misleading or in violation of the student’s right to privacy. Such requests must be 
submitted to the Superintendent or building administrator in writing, clearly identify the part of the 
record they want changed, and specify why it is inaccurate or misleading. If the Superintendent or 
building administrator decides not to amend the record as requested, the parent/eligible student will 
be notified of the decision, their right to request a hearing, and information about the hearing 
procedure. 
 
Disclosure of Records 
The School Department must obtain a parent/eligible student’s written consent prior to disclosure 
of personally identifiable information in education records except in circumstances as permitted by 
law. 
 
1. Directory Information 
The School Department designates the following student information as directory information that 
may be made public at its discretion: name, participation and grade level of students in officially 
recognized activities and sports, height and weight of student athletes, dates of attendance in the 
school unit, honors and awards received, and photographs and videos relating to school attendance 
and participation in school activities (except photographs and videos on the Internet). 
Parents/eligible students who do not want the School Department to disclose directory information 
must notify the Superintendent in writing by September 15th or within thirty (30) days of enrollment, 
whichever is later. This can be done my mail to 28 Lincoln Street, Rockland, ME 04841. 
 
2. Military Recruiters/Institutions of Higher Education 
Military recruiters and institutions of higher education are entitled to receive the names, addresses 
and telephone numbers of secondary students and the School Department must comply with any 
such request, provided that parents have been notified of their right to request that this information 
not be released without their prior written consent. Parents/eligible students who do not want the 
School Department to disclose this information must notify the Superintendent in writing by 
September 15th or within thirty (30) days of enrollment, whichever is later. 
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2 
3. School Officials with Legitimate Educational Interests 
Education records may be disclosed to school officials with a “legitimate educational interest.” A 
school official has a legitimate educational interest if he/she needs to review an education record in 
order to fulfill his/her professional responsibility. School officials include persons employed by the 
School Department as an administrator, supervisor, instructor, or support staff member (including 
health or medical staff and law enforcement unit personnel); members of the Board of Education; 
persons or companies with whom the School Department has contracted to provide specific 
services (such as attorneys, auditors, medical consultants, evaluators, or therapists); and parents, 
students and volunteers serving on an official committee (such as a disciplinary or grievance 
committee) or assisting a school official in performing his/her professional responsibilities. 
 
4. Other School Units 
As required by Maine law, RSU 13 sends student education records to a school unit to which a 
student applies for transfer, including disciplinary records, attendance records, special education 
records and health records (except for confidential health records for which consent for 
dissemination has not been obtained). 
 
5. Other Entities/Individuals 
Education records may be disclosed to other entities and individuals as specifically permitted by 
law. Parents/eligible students may obtain information about other exceptions to the written consent 
requirement by request to the Superintendent or building administrator. 
 
Complaints Regarding School Department Compliance with FERPA 
Parents/eligible students who believe that the School Department has not complied with the 
requirements of FERPA have the right to file a complaint with the U.S. Department of Education. 
The office that administers FERPA is: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202 

 
Approved: 9/3/09 
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GLOSSARY OF TERMS 

 
AA Allied Arts:  PE, Health, Art, Industrial Technology, Foreign Language, Music, 

Band & Chorus 
 
AAO    Affirmative Action Officer 
 
ADD    Attention Deficit Disorder 
 
ADHD    Attention Deficit with Hyperactivity Disorder 
 
AED    Automated External Defibrillator 
 
AYP    Adequate Yearly Progress 
 
CIPS    Continued Improvement Priority School 
 
DLP    Daily Language Practice 
 
FERPA    Family Educational Rights and Privacy Act 
 
G.R.E.A.T. Program  Classes taught in these areas:  G. Improving Grades; R. showing respect;  
    E. giving effort; A. checking attitude; and T. thinking things through. 
 
I.C.    Infinite Campus:  computer based grading 
 
IEP    Individualized Education Plan 
 
ISS    In School Suspension:  student separated from peers in a classroom doing 
    all class work for behavior infraction. 
 
LD    Learning Disability 
 
Lexile     Reading Measure 
 
MAP    Measured Academic Progress 
 
MPCL    Maine Partners in Comprehensive Literacy 
 
NECAP    New England Common Assessment Program 
 
NWEA    Northwest Evaluation Association 
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OSS    Out of School Suspension:  student separated from peers and classroom 
    Outside of school for behavior infraction. 
 
RIT Rasch Unit (a unit of measure that uses individual item difficulty values to 

estimate student achievement. 
 

RTI 1    Response to Intervention first level:  student recognized as not meeting grade 
    level expectations in a subject; given classroom based interventions to assist 

student to improve.   
 
RTI 2 Response to Intervention second level:  student not making adequate progress in 

the Tier 1 phase, student referred to interventionist for intervention entitled 
READ180. 

 
SIT    Student Intervention Team 
 
SRB    Student Reference Book 
 
SSR    Sustained Silent Reading 
 
504 Section 504 is a federal law designed to protect the rights of individuals with 

disabilities in programs and activities that receive federal financial assistance 
from the U.S. Department of Education (ED). 

TITLE I 
Common Core The Common Core State Standards provide a consistent, clear understanding of 

what students are expected to learn, so teachers and parents know what they 
need to do to help them. 

 
Phoenic Awareness Attention to the individual sounds in words and the ability to segment, blend, 

delete and substitute sounds in words. 
 
Phonological Awareness Attention to the sounds structure of oral language, such as words in a sentence 

or syllables in multi-syllable words. 
 

Print Awareness Understanding the elements of printed language, including the parts of a book, 
that print tells the story, distinguishing between letters and words. 

 
Language of Instruction Contrasting and comparing terms, as well as other terminology commonly used 

in early childhood curriculum and instruction. 
 
Decoding Strategies Instant Word Recognition:  Repeated encounters with words to the point of 

automaticity, producing an effortless and therefore enjoyable reading 
experience. 

 
Fluency Comprehension Understanding what is read as it is read.  Components of effective instruction 

include: 
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• Ample time for reading authentic texts 

• Specific teacher directed instruction in reading strategies 

• Opportunities to talk about and respond to the text 
 
Writing Process Proceed as follows:  Brainstorm, first draft, conference, revised draft, publish, 

share work. 
 
Spelling Spelling is a set of skills which builds continually through the development of a 

variety of strategies for learning spelling patterns. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


